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Certificate of attendance at Clarification Meeting 
 
 
This is to certify that 
 
____________________________________________________________________ 
(Tenderer) 
 
of 
____________________________________________________________________ 
(address) 
 
____________________________________________________________________ 
 
was represented by the person(s) named below at the compulsory meeting held for all 
tenderers at _______________________ (location) on _________________ (date), starting 
at______________ We acknowledge that the purpose of the meeting was to acquaint 
ourselves with the Site of the Works and/or matters incidental to doing the work specified in 
the tender documents in order for us to take account of everything necessary when 
compiling our rates and prices included in the tender. 
 
Particulars of person(s) attending the meeting: 
 
 
Name:  _____________________________ Signature   ____________________ 
 
Capacity: _____________________________ Signature   ____________________ 
 
Name:  _____________________________ Signature   ____________________ 
 
Capacity _____________________________ 
 
 
Attendance of the above persons at the meeting is confirmed by the Employer’s 
representative, namely: 
 
 
 
Name:  _____________________________ Signature  _____________________ 
 
 
Capacity: _____________________________ Date and time  _________________ 
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