TRANSNED

Transnet Freight Rail, a division of

TRANSNET SOC LTD
Registration Number 1990/000900/30

[hereinafter referred to as Transnet]

REQUEST FOR QUOTATION [RFQ] No BFX/52735

FOR THE SUPPLY / PROVISION OF: CREANING AND HYGIENE SERVICES AT ABL
STANDBY ROOM IN SPRINGFONTEIN (ASSET 02AX314B) UNTIL 31 MARCH
2014

FOR DELIVERY TO: REAL ESTATE MANAGEMENT
ISSUE DATE! 31 JANUARY 2014

CLOSING DATE: 25 FEBRUARY 2014

CLOSING TIME: 10:00

COMPULSARY SITE MEETING
VENUE: SPRINGFONTEIN STATION
DATE: 13 FEBRUARY 2014

TIME: 11H00

ANNEXURE (A} Safety Arrangemenis and Procedural Compiiance with Occupational
Health and Safety Act (Act 85 of 1993)
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Section 1
NOTICE TO BIDDERS

Quotations which must be completed as indicated in Section 2 of this RF(Q are to be submitted as follows:

METHOD: COURRIER OR BY HAND
CLOSING VENUE: THE SECRETARIAT
ACQUISITION COUNCIL
ADMIN SUPPORT OFFICE
TENDER BOX
OFFICE NO 2
REAL ESTATE MANAGEMENT BUILDING
AUSTIN STREET
BEACONSFIELD
KIMBERLEY
CONTACT PERSON MAGGIE PAIN TEL NO"053 ~ 838 3341

1 Responses to RFQ

Responses to this RFQ [Quotations] must notiinclude documents or reference relating to any other

quotation or proposal. Any additional conditions must'be embodied in an accompanying letter,

2 Broad-Based Biack Economic Empowerment [B-BBEE]

Transnet fully endorses and supports the Government’s Broad-Based Black Economic Empowerment
Programme and it would thereforé“prefer to do business with local business enterprises who share these
same values. Transnet will accordingly aliow a “preference” to companies who provide a valid B-BBEE

Verification Certificate? All'grocurement transactions will be evatuated accordingly.

2.1 B-BBEE&corecard and Rating

As prescribed in terms of the Preferential Procurement Policy Framework Act (PPPFA), Act 5 of
2000andiits Regulations, Respondents are to note the following:
» 00 this RFQ, Transnet will apply the 80/20 preference point system prescribed in the PPPFA.

= Proposals will be evaluated on price which will be allocated 80 points and preference which will

be allocated 20 points.

» The 80/20 preference point system applies where the acquisition of the Services will be less
than R1 000 000.00. However, if the 80/20 preference point system is stipulated in this RFQ
and al! Bids received exceed R1 000 000.00, the RFQ will be cancelled,

In compliance with the Government Gazette No 34612, Notice No. 754 dated 23 September 2011,
as from 1 Qctober 2011 valid B-BBEE Verification Certificates must be issued by:

a) Verification Agencies accredited by the South African National Accreditation System
{SANAS]; or

Respondent’s Signature Bate & Company Stamp
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b) Registered Auditors approved by the Independent Regulatory Board of Auditors [IRBA], in
accordance with the approvai granted by the Department of Trade and Industry.

Enterprises will be rated by such agencies based on the following:
a) Large Enterprises [i.e. annual turnover greater than R35 million]:
« Rating fevel based on all seven elements of the B-BBEE scorecard
b} Qualifying Small Enterprises — QSE [i.e. annual turnover between RS million and R35
million]:
+ Rating based on any four of the elements of the B-BBEE scorecard
¢) Exempted Micro Enterprises — EME [i.e. annuaf turnover less than R5 million]:

In accordance with B-BBEE Codes of Good Practice {Statement 000,8ection 4], any enterprise
with an annual total revenue of R 5 million or less qualifies as an EME.
= Automatic rating of B-BBEE Level 4 irrespective of race or ownership
= Black ownership greater than 50% or Black Women ownership greater than 50% automatically
qualify as B-BBEE Levet 3
Sufficient evidence to qualify as an EME would be aseeptificate {which may be in the form of a
letter} from an auditor or accounting officer or a cemtificate from a Verification Agency accredited
by SANAS. The cerlificate must confirm the company’s turnover, black ownership / black fernale
ownership, B-BBEE status level and validity"date,
Respondents are required fo furnish proofef the above to Transnet. [i.e. a valid defailed scorecard
as stipulated above in respect of Large Enterprises and QSEs, or a valid certificate in respect of
EMES],
Transnet will accordingly allocateya maximum of 20 [twenty] points to the Respondent’s final
score based on an entity’s B-BBFE scorecard rating.
N.B. Failure to submit_a B:BBRE) certificate, which is valid as at the Closing Date of this RFP, will

result in a score of zéro being allocated for B-BBEE,

[Refer clause 19 belowifor Returnable Documents reguired

3 Communication

a) Respendents are warned that a response will be liable for disqualification should any attempt be
made by'a Respondent either directly or indirectly to canvass any officer(s) or employee of
Transnet in respect of this RFQ between the closing date and the date of the award of the

business.

b) A Respondent may, however, before the closing date and time, direct any written enquiries

relating to the RFQ to the following Transnet employee:
Name: Jakkie Kotze
Emaik; Jakkie kotze@transnet.net

¢)  Respondents may also, at any time after the closing date of the RFQ, communicate with Maggie

Pain on any matter relating to its RFQ response:
Telephone 053 - 838 3341

Email Maggie.pain@transnet.net

Respondent’s Signature Date & Company Stamp
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4 Tax Clearance

The Respondent’s original valid Tax Clearance Certificate must accompany the Quotation. Failure to

provide this document with the RFQ submission may result in disqualification.

5 VAT Registration

The valid VAT registration number must be stated here: [iF applicable].

6 Legal Compliance

The successful Respondent shall be in full and complete compliance with any and all applicable national

and lecal laws and regulations.

7 Changes to Quotations

Changes by the Respondent to its submission will not be considered aftenthe ¢losing date and time.

8 Pricing

All prices must be quoted in South African Rand on a fixed price basis, excluding VAT.

9 Prices Subject to Confirmation

Prices quoted which are subject to confirmation will not'be considered.

10 Negotiations

Transnet reserves the right to undertake/post-tender negotiations with selected Respondents or any

number of short-listed Respondents,

11 Binding Offer

Any Quotation furnished pursuantg this Request shall be deemed to he an offer. Any exceptions to this

statement must be clearly@nd Spegifically indicated.

12 Disclaimers

Transnet is not gemmitted to any course of action as a result of its issuance of this RFQ and/or its receipt

of a Quotatigh ingresponse to it. Please note that Transnet reserves the right to:

. modifinthe'REQ's goods / service(s) and request Respondents to re-bid on any changes;

» rejeetany Quotation which does not conform to instructions and specifications which are detailed
herein;

*  disqualify Quotations submitted after the stated submission deadline;

. not necessarily accept the towest priced Quotation;

. reject all Quotations, if it so decides;

. place an order in connection with this Quotation at any time after the RFQ's closing date;

. award only a porlion of the proposed goods / service/s which are reflected in the scope of this RFQ;

. split the award of the order/s between more than one Supplier/Service Provider; or

. make no award at all.

Respondent's Signature Date & Company Stamp
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In addition, Transnet reserves the right to exclude any Respondent from the hidding process who has
been convicted of a serious breach of law during the preceding 5 [five] years, including but not limited to
breaches of the Competition Act 89 of 1998. Respondents are required to indicate below whether or not
they have been found guilty of a serious breach of law during the past 5 {five] years:

I/We do hereby certify that /ive

have/shave not been found guilty during the preceding 5 [five] years of a serious breach of law,
inciuding but not limited to a breach of the Competition Act, 89 of 1998, by a court of law, tribunal or
other administrative body. The type of breach that the Respondent is required to disclose excludes

refatively minor offences or misdemeanours, e.g. traffic offences,

Where found guilty of such a serious breach, please disclose:

NATURE OF BREACH:

DATE OF BREACH:

Furthermore, 1fwe acknowledge that Transnet SOC (fd reserves the right to exclude any Respondent
from the bidding process, should that person or enfityshave been found guilty of a serious breach of law,

tribunal or regulatory obligation.
13  Evaiuation Criteria

14  Transnet wili utilise the following criteria [not necessarily in this order] in choosing a
Supplier/Service Provider, if sg required:
+« Administrative responsiveness - Completeness of response and returnable documents
. Substantive respghsiveness — Prequalification criteria, if any, must be met and whether the Bid
materially complies with th& scope and/or specification given,
. Weighted evaluatiombased on 80/20 preference point system as indicated in paragraph 2 above:
- Pricifgeapd price basis [firm] - whilst not the sole factor for consideration, competitive pricing
and overal leve! of unconditional discounts® will be critical
-4 B:BBEEfstatus of company

Preference points will be awarded to a bidder for attaining the B-BBEE status level of contribution

in.accordance with the table below:

! Only unconditional discourtts will be taken into account during evaluation. A discount which has been offered

conditionafly wifl, despite not being taken into account for evaluation puiposes, be inplemented when payment is

effected,

Respondent’s Signature Date & Company Stamp
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B-BBEE Status Level of Contributor Number of points T
(80/20 system})

'''' 1 20
2 18

3 16

4 12

5 8

6 6

7 4

8 2

Non-compliant contributor )

15 Validity Period

Transnet desires a validity period of 90 [thirty] days from the closing date of this RFQ.
This RFQ is valid undil

16 Banking Details

BANK:
BRANCH NAME / CODE:
ACCOUNT HOLDER:
ACCOUNT NUMBER:

17 Company Registration

Registration number of company / C.C.

Registered name of company / C.C)

i8 Disclosure of Prices Quoted

Respondents must indicaté here whether Transnet may disciose their quoted prices and conditions to
other Respondents:

vEs | o

19 Returnable Documents

Returnable Documents means all the documents, Sections and Annexures, as listed in the tables
belov

a} Respondents are required to submit with their Quotations the Returnable Documents, as detaited

below.

Failure to provide alf these Returnable Documents at the Closing Date and time of this
RFQ may result in a Respondent’s disqualification. Respondents are therefore urged to

ensure that all these Documents are returned with their Quotations.

All Sections, as indicated in the footer of each page, must be signed, stamped and dated by the
Respondent, Please confirm submission of these Returnable Documents by so indicating [Yes or Noj

in the table below:

Respondenl's Signature Dale & Company Stamip
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Submitted
Returnable Documents {Yes or

No]

SECTION 1 : Notice to Bidders

- Valid B-BBEE Verification Certificate [RSA Large Enterprises and QSEs]
Note: failure to provide a valid B-BBEE Verification Certificate at the closing
date and time of the tender will result in an automatic score of zero being
allocated for B-BBEE scorecard

- Valid B-BBEE certificate from auditor, accounting officer or SANAS accredited
Verification Agency [RSA EMEs]
Note: failure to provide a valid B-BBEE Verification Certificate,at the closing
date and time of the tender will result in an automatic score of zere being
allocated for B-BBEE scorecard

- In the case of Joint Ventures, a copy of the Joint Venturey Agreement or
written confirmation of the intention to enter into a Joint Venture Agreement

SECTION 2 : Quotation Form

SECTION 3: Vendor Application Form

s Original valid Tax Clearance Certificate [Consortia / Joint Ventures must
submit a separaté Tax Clearance Certificate for each party]

ANNEXURE A - Safety Arrangements {E4E)

by In additionsterthe requirements of paragraph a) above, Respondents are further requested to submit

with their Proposals the following additional documents as detailed below.

Please confirm submission of these additional documents by so indicating [Yes or Noj in the table below:

ADDITIONAL DOCUMENTS SUBMITTED ‘

[Yes or No}
Letter of Goods Standing j

Respondent's Signature Date & Company Stamp
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Section 2
QUOTATION FORM

IfWe
hereby offer to supply the goods/services at the prices quoted in the Price Schedule below, in accordance

with the conditions related thereto.,

I/We agree to be hound by those terms and conditions in:
. the Standard Terms and Conditions for the Supply of Goods or Services to Transnet
[available on request}; and
. any other standard or spacial conditions mentioned and/or embedied in this Request for

Quotation.
I/We accept that unless Transnet should otherwise decide and so inform me/us, this Quotation [and, if any, its
covering letter and any subsequent exchange of correspondence], together with Transnet's acceptance thereof

shall constitute a binding contract between Transnet and me/us.

I/We further agree that if, after I/we have been notified of the gcceptance of my/our Quotation, Ifwe fail to
deliver the sald goods/servicefs within the delivery lead-time guoted, Transnet may, without prejudice to any
other legal remady which it may have, cancel the order and recover from me/fus any expenses incurred by

Transnet in calling for Quotations afresh and/or having tosacceptiany fess favourable offer.

Price Schedule

I/We quote as foliows for the goods required,.on a “delivered nominated destination” basis, excluding

VAT:
CLEANING SERVICES
Name of Building Working days/hours Rate per month
{Excluding Vat)
Cleaning Services ABb Monday tc Friday 07H30 to 16HO0 L
Standby Room Springfontein (Excluding Weekends and Public
{Asset No 02AX3148) Holidays)

Total cleaners : 1 (One)

SUPPY AND RETAL OF HYGIENE HEALCARE EQUIPMENT

Sanitary pedal bin (White) 1 EACH
(Service frequency 14 Days)

Liquid soap dispenser 1 EACH Rociiiiiiianin

Battery operated air freshener 1 EACH Ricrvrrrimmsininn

THE HYGIENE EQUIPMENT WILL REMAIN THE PROPER TY OF THE CONTRACTOR

Respondent’s Signature Dale & Company Stamp
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It Unit of Unit Price :‘:’t:‘:
em .- - ito . )
No Description of Goods fServices Measure Quantity | Excluding Excluding
Vat
Vat

1 Toilet Rolls ea 48

ea 1

2 Jumbo Roll and Stand

Price firm until ....oiiivirviirsien.

Notes to Pricing:

b}

9

The CONTRALCTOR supplies alt eqléipment and machinery.

All Prices must be quoted in South African Rand, exclusive of VAT

To facilitate like-for-like comparison bidders must submit pricing strictly in accordance with this price

schedule and not utilise a different format,Deviation fram this pricing schedule could result in a bid

being disqualified.

Please note that should you have offered aldiscounted price(s), Transnet will only consider such

price discount(s) in the final evaluation stage if offered on an unconditional basis.

EQUIPMENT AND MACHINERY

2. CLEANING MATERIAL

The CONTRACTOR willsupply all cleaning material and consumer items that will be needed including the

following perimonth:

1% hand soap dispenser.

ix battery cperated air freshener.
1 x 48 toilet paper rolis.

1 % jumbo roll and stand

1 x she bin

Necessary sign boars

PVC cloves for various applicable colour

Respondent's Signature

Date & Campany Slamp
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3. GENERAL

3.1 The CONTRACTOR will be held responsibie for any damages or losses caused by himself/herself
or any of his employees to TRANSNET property as well as a third party and will indemnify
TRANSNET against any ¢laims that may occur as a result of the aforementioned,

3.2 If the CONTRACTOR suffers delay to meet any of the contract conditions or specifications, or
delivers work of a poor quality, or fails to rectify work as requested by ZRANSNET within a period
of seven (7) days, TRANSNET wili have the right to cancel the gontract without any further
compensation.

3.3 Payment unless otherwise agreed betwesn TRANSNET and the CONTRACTOR will accur monthly
on the last day of each calendar month. If the total work is nottothe satisfaction of TRANSNET a

pra rata payment reduction will occur in proportion to the tetal scope of the work.
4, ELECTRICITY AND WATER

Water and electricity will be supplied free ofcharge by Transnet. A continuous supply of water

and electricity can however not be guaraqteed.

5. LABOUR

When a staff member is off sick'ar on'leave, alternative arrangements must be made and only a

trained/ qualified relief is tobe on duty in the absentees place.

The Contractor isd40 epsurethat a full compliment of dleaning staff is on duty at all time.

6. PENALTY

A penaltyaill be levied equal to a days wages for any cleaning staff member not present

7. UNIFORM CLOTHING

Yhe Contractor shall at all times ensure that all cleaning staff members are neatly clothed in the
company uniforms

NOTE: Personal Protective Equipment to be worn at ali times.

8. SUPERVISION

It is noted that a Supervisor will be on site at all times to address any problems that may arise
out of the service rendered and to carry out inspections on a weekly basis and a checklist be signed

off by the Transnet Health and Safety Representative.

Respondent’s Signature Date & Company Stampp
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9. PAYMENT

Tax invoices shall be submitted together with a month-end statement. Payment against such month-
end statement shall be made by Transnet within 30 (thirty) days after date of receipt by Transnet of
the statement together with all undisputed Tax Invoices and supperting docurmentation.

10. SAFETY ON WORK SITE {ACT NUMBER 85 OF 1993)
ENVIRONMENT CONSERVATION ACT (ACT NO. 73 OF 1989)

For the purposes of the Occupational health and Safety Act, (AttsNumber 85 of 1993) and the
Environment Conservation Act, (Act No. 73 of 1989) the site isitransferred, for the duration of the
contract, to the contrel of the Contractor as if it is his_property NAs employer, he is in every
respect responsible for the compliance with the provisions of.these Acts, as well as the application
of General Administrative regutation 13 to the employees of Transnet who visit the site.

Safety file

within one week of notification of acceptance,of his tender , the contractor shall submit his Safety
file .

11, SUBSTANCE ABUSE

In terms of Section 23(1)c)and {(d) of the Labour Relations Act (Act 66 of 1995) all personnel may
be tested at any time fomsubstance abuse. No person under the influence of alcohol or Hlegal
substances is allowed,on\Transnet Freight Rails premises. Being in possession, partaking and
offering to others is'not allewed

12, SMOKING POLLICY

Transnet. Freight Rail has a Smoking Policy ~ it must be adhered to in all public places, which

includes.all Transnet Freight Rail’s buildings and vehicles

13, CHEMICAL AND TOXIC SUBSTANCES

Alt chemicals brought to the site shall be kept in propetly iabelled containers. Empty
containers must be destroyed - punch holes in containers to prevent re-use for other purposes.,

Material data sheet to be provided for frequent use and high risk (hazardous) chemicals
Note: A certificate indicating that your employees are trained and competent in the

use of hazardous chemical substances and cleaning materials, including deep

cleaning must be submitted on award of business.

Respondenl's Signature Date & Company Stamp
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14. MEDRICAL SURVEILLANCE

Employees must be on medical surveillance and records available on safety file

CONFIDENTIALITY OF TEST RESULTS

. In terms of medical and nursing ethics, confidentiality must be observed for conditions that are
not a danger or a threat to Transnet Freight Rail's employees or others, if not disciosed. These
conditions are amongst others: Common Cold, Flu, Diarrhoea, etc,

. Certain conditions are, however, of such a nature that it will besimperative for the Occupational
Medicine Practitioner to disclose information thereof to the employer-especially with regard to
employees working in safety risk areas (between railway,lines, ladders and maoving vehicles).
These include:

Uncontrolled Hypertension;
Uncontrolled Epilepsy;
Uncontrolled Diabetes Mellitus;
Vision Impairment;

- Serious Heart Conditions;

-~ Hearing Impairment etc.

These medical records will be kept confidentially

15 . INDEMNITY CLAUSE

Transnet will not be haldwesponsible for any injuries incurred by the Contractor while rendering
the service.

16. SITE BOOK

A sitefinstruetion book is to be provided by the Contractor for the duration of the contract. This
bookyis for the recording of site instructions and all events and conditions which may affect the
progress of the work.

The, Contractor shall make good to the satisfaction of Transnet any discrepancies recorded in the

site diary book within 1 working day.
17. BREACH OF CONTRACT
Transnet will terminate this contract by giving 30(thirty} days notice should the service you are

providing be found to be in error of the conditions/specifications or not performing their duties to

Transnet satisfaction.

Respandent’s Signature Bate & Company Stamyp
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18. AMENDMENTS AND/OR ADDITIONS

Transnet reserves the right to amend the scope of the contract due to operational changes
within Transnet. No amendments, variations andfor additions to the contract shall, however, be
of any force or effect uniess confirmed in writing and signed by both parties.

15. HOUSING OF EMPLOYEES

Accommodation of the Contractor's employees on site will not be permitted and the Contractor
shall make his own arrangements,

20. TOILET FACILITIES

Use of existing toilet facilities will be permitted.

21. GENERAL

The owner /manager must pay a visit to the officgs oncea week

The owner / manager must be available during warking fours

Salaries paid to the workers must be in accordance with the minimum prescribed wages as
per the Labour Rejations Act,

Salaries of all the cleaning staff must be in their accounts on the last working day of the
month.

After the tender has been awarded,, every worker must have a job output describing in detail
afl duties to be performed by,that person every day.

Cleaning staff do not automatically have access or use of food at meetings , courses , etc.
Own facilities to be kKeptelean and tidy datly.

22, TECHNICALITIES AND REMARKS

The hygiene and Healthcare equipment will remain the property of the Contractor,

23, DAMAGE TO PROPERTY AND OR SERVICES

The contractor shall take adeguate precaution against damage to existing assets and injury
to persons. The tenderer will be responsible for the repairs and cost incurred

24 INSURANCE

The contractor shall provide the insurance for the following: Public Liability and Safety

Respondenl's Signature Date & Company Stamp
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25, SERVICE FREQUENCY

The service frequency for Ladies sanitary SHE bins is 14 days

26. SERVICE SLIPS

The contractor shall issue service slips,duly signed-off and the date the service was

performed,in respect of sanitary bins serviced,

25. WORKING METHODS

As undertake by the CONTRACTOR there will be ONE employee who will be on site at all
times.

The CONTRACTOR must supply mess facilities fok his employees or negotiate with
TRANSNET in that regard.

The CONTRACTOR shall comply with’theprovisions of:

The Workmen's Compensation Act 1941 (as amended),

Basic Conditions of EmploymentAct {Act No. 3 of 1983} (as amended);

Provincial Ordinances and Local Authority by-laws and all relevant Regulations framed

theraunder;

Labour Relations Act (Act No. 66 of 1995);

Eavironmental Conservation Act, 1989 (Act 73 of 1989),

The CONTRACTOR must subject himself/herself to the security requirements of TRANSNET

Respondenl's Signature Date & Company Stamp



Transnet Request for Quotation No BFEX/52735 Page 15 of 16

Section 3

Transnet Supplier Declaration/Application

The Financial Director or Company Secrelary

Transnet Vendor Management has received a request to load your company on to the Transpet vendor
database. Please furnish us with the following to enable us to process this request:

W ND DD

WE:

Complete the “Supplier Declaration Form” {SDF} on page 2 of this letter

Original cancelled cheque OR letter from the bank verifying banking details {with bank stamp)
Certified copy of {dentity document of Shareholders/DirectorsiMembers (where applicable)

Certified copy of certificate of incorporation, CM28 / CM8 {name change})

Certified copy of share Certificates of Shareholders, CK1/ CK2 (if CC)

A letter with the company's letterhead confirming physical and postal addresses

Original or certified copy of SARS Tax Clearance certificate and Vat registration certificate

A signed letter from the Auditor / Accountant confirming most receni annual tumover and percentage
biack ownership In the company AND/OR BBBEE certificate and detailed scorecard from an accredited
rating agency (SANAS member).

» Failure to submit the above documentation will delay the vendor creation process.

- Where applicalde, the respective Transnel business unil progessing your application may request
further information from you. £.g. proofl of an existence oi a8 Setvice/Business contract between your
business and the respective Transnet business unit gic.

IMPORTANT NOTES:

a)

If your annual turnover is less than R5 giiflion, then in terms of the DT codes, you are classified as
an Exempted Micro Enterprise {EME). If your company is classified as an EME, please include in your
submission, a signed letter from your Atditer / Accountant confirming your company’s most recent
annual turnover is less than RS million and percentage of black ownership and black female ownership
in the company AND/OR BBBEE certificate and detailed scorecard from an accredited rating agency
{e.g. permanent SANAS Member), should you feel you will be able to attain a better BBBEE score.

i your annual turnover is between R5 million and R35million, then in terms of the DT codes, you
are classified as a Qualifying,Small Enterprise (QSE) and you claim a specific BEBEE level based on
any 4 of the 7 elements of the BBBEE score-card, please include your BEE certificate in your
submission as confipmation of your status.

NEB: BBBEE certificate andetailed scorecard should be obtained from an accredited rating agency
{e.g. permanent SANAS\Member).

If vour annual turfiover is in excess of R3s5million, then in terms of the DT cedes, you are classified
as a Large Enterprise and you claim a specific BEE leve! based on all seven elements of the BBREE
genericscore-card. Please inciude your BEE certificate in your submission as confirmation of your
statugl

NEBBBEE certificate and detaiied scorecard should be obtained from an accredited rating agency
{permanenbSANAS Member).

To avoid PAYE tax being automatically deducted from any invoices received from you, you must
also contact the Transnet parson who lodged this request on your behalf, so as to be correctly classified
in terms of Tax legistation.

Unfortunately, No payments can be made to a vendor until the vendor has been regisiered, and no
vendor can be registered untit the vendor application form, together with its supporting documentation,
has been received and processed.

Please return the completed Supplier Declaration Form {SDF} together with the required
supporting documents mentioned above to the Transnet Official who is intending to procure
your company's services/products in order that he/she should complete and Internal Transnet
Departmental Questionnaire before referring the matter to the appropriate Transnet Vendor
Master Office.

Respondent’s Signature Date & Company Stamp
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Company Trading Name

Company Registered Name

Company Registration Number Or ID Number If A Sole Proprietor ]

Form of entity ]

Trust ] Pty Ltd ‘ Limited ‘ Partnership ]Sole Proprietor

VAT number (if registered)

Company Telephone Number

Company Fax Number

Company E-Mail Address

Company Website Address

Bank Name | Bank Account Number

Postal

Address | Code ]
Physical

Address | Code |
Contact Person

Designation

Telephone

Email

Annual Turnover Range {Last Financial Year) | < RS Million R5-35 million > R35 million
Does Your Company Provide Products Services Both
Area Of Delivery National Provincial Local
Is Your Company A Public Or Private Entity Public Private
Does Your Company Have A Tax Directive OfIRP30 Certificate | Yes No

Main Product Or Service Supplied {(E.G.: Stationery/Consulting)

BEE Ownership Details

% Black Ownership % Blagkwamen ownership % Dis;t‘):}itisﬁ‘?;sonr‘s

Does vour company have a BEE cerlificate Yes No .
What is your broad based BEE status (Level 1 1o 9/ Unknown)

How many personnel dogsthe finpd employ Permanent ] Part time

Transnet Contact Pesson

Contact number

Transnet operatingdivision

Duly Authorised TorSign For And On Behalf Of Firm / Crganisation

Name Lesignation
Signature Date

Stamp And Signature Of Commissioner Of Oath

Name Date
Signature Telephone No.

Respondent’s Signalure

Date & Company Stamp
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1 E.4E Transnet (Jan 2004)

ANNEXURE (A)

TRANSNET SOC LIMITED
{Registration no. 1990/000300//30)

SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE
WITH THE OCCUPATIONAL HEALTH AND SAFETY ACT
(ACT 85 OF 1993) AND APPLICABLE REGULATIONS

General

The Contractor and Transnet Limited {hereinafter referred to as “Transhet”) are ndividual employers,
each in its own right, with their respective duties and obligations set out imthe Occupational Health and
Safety Act, Act 85 of 1993 (the Act) and applicable Regulations.

The Contractor accepts, in terms of the General Conditions pf Contragt and in terms of the Act, his
obligations as an employer in respect of all persons in his employ, other persons on the premises or the
Site or place of work or on the work to be executed by him, and.under his control. He shatl, before
commencement with the execution of the contract work, \comply with the provisions set out in the Act,
and shall implement and maintain a Health and SafetysPlan as described in the Construction Regulations,
2003 and as approved by Transnet, on the Site and plage of work for the duration of the Contract.

The Contractor accepts his obligation to complyingyfully with the Act and applicable Regulations
notwithstanding the omission of some of the provisions of the Act and the Regulations from this
document,

Transnet accepts, in terms of the Act, its obligations as an employer of its own employees working on or
associated with the site or place of work, and the Contractor and Technical Officer or his deputy shall at
all times, co-operate in respect ofithe health and safety management of the site, and shall agree on the
practical arrangements and proceduresito be implemented and maintained during execution of the
Works.

In the event of any discrépanties b&tween any legisiation and this specification, the applicable legislation
will take precedence.

Definitions

In this Specification any word or expression to which a meaning has been assigned in the Construction
Regulations, shall have the meaning so assigned to it, unless the context otherwise indicates: -

The wérk inclided in this Contract shall for the purposes of compliance with the Act be deemed to be
"Construction Work", which, in terms of the Construction Regulations, 2003 means any work in
conpectiomwith: -

{a) the erection, maintenance, alteration, renovation, repair, demolition or dismantliing of or
addition to a building or any similar structure;
(b} the installation, erection, dismantling or maintenance of fixed plant where such work includes

the risk of a person falling;

{c) the construction, maintenance, demolition or dismantling of any bridge, dam, canal, road,
railway, runway, sewer or water reticutation system or any similar civil engineering structure; or

{d} the moving of earth, clearing of land, the making of an excavation, piling, or any similar type of
work;

“competent person” in relation to construction work, means any person having the knowledge,
training and experience specific to the work or task being performed: Provided that where appropriate
qualifications and training are registered as per the South African Qualifications Authority Act, 1995
these gualifications and training shalt be deemed to be the required qualifications and training;
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“contractor” means principal contractor and “subcontractor” means contractor as defined by the
Construction Regulations, 2003.

“fali protection plan” means a documented plan, of all risks relating to working from an elevated
position, considering the nature of work undertaken, and setting out the procedures and methods
applied to eliminate the risk;

“health and safaty file” means a file, or other record in permanent form, containing the information
required to be kept on site in accordance with the Act and applicable Regulations;

“Health and Safety Plan " means a documented plan which addresses the hazards identified and
include safe work procedures to mitigate, reduce ar controt the hazards identified;

“Risk Assessment” means a programme to determine any risk associated with any hazard at a
construction site, in order to identify the steps needed to be taken to remove, reduce or control such
hazard;

2.9 the Act” means the Occupational Health and Safety Act No. 85 of 1993.

3.
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Procedural Compliance

The Contractor who intends to carty out any construction work shall, before carrying out such work,
notify the Provincial Director in writing if the construction work:~

(a) includes the demolition of a structure exceedifigsa height of 3 metres; or
(b) includes the use of explosives to perform censtruction work; or
(c) inciudes the dismantling of fixed plant at a height greater than 3m,

and shall also notify the Provincial Directar in writing when the construction work exceeds 30 days or will
involve more than 300 person days of construction work and if the construction work:-

(a) includes excavation workedeeper than im; or
(b) includes working at a height greater than 3 metres above ground or a landing.

The notification to the Provincidl Director shall be on a form similar to Annexure A of the Construction

Regulations, 2003, alsoghown indinnexure 1 of this Specification. The Contractor shall ensure that a
copy of the completed, notification form is kept on site for inspection by an inspector, Technical Officer
o employee.

The Contractos!shafl, in accordance with the Act and applicable Regulations, make all the necessary
appointments off¢ompétent persons in writing on a form similar to Annexure 2 of this Specification and
deliver copies therenf to the Technical Officer. Copies should also be retained on the health and safety
file.

Subtontractors shall also make the above written appointments and the Contractor shall deliver copies
thereof to the Technical Officer.

In the case of a self-employed Centractor or any subcontractor who has the appropriate competencies
and supervises the work himself, the appointment of a construction supervisor in terms of regulation 6.1
of the Construction Regulations, 2003 will not be necessary. The Contractor shall in such a case execute
and sign a declaration, as in Annexure 3, by which he persenally undertakes the duties and obligations
of the “Chief Executive Officer™ in terms of section 16{1) of the Act.

The Contractor shall, before commencing any work, obtain from the Technical Officer an access
certificate as in Annexure 4 executed and sigred by him, permitting and limiting access to the
designated site or place of work by the Contractor and any subcontractors under his controf.

Procedural compliance with Act and Regulations, as above, shall also apply to any subcontractors as
employers in their own right,  The Contractor shall furnish the Technical Officer with full particulars of
such subcontractors and shall ensure that they comply with the Act and Regulations and Transnet's
safety requirements and procedures.
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Special Permits

Where special permits are required before work may be carried out such as for hotwork, isolation
permits, work permits and occupations, the Contractor shall apply to the Technical Officer or the
relevant authority for such permits to be issued. The Contractor shall strictly comply with the conditions
and requirements pertaining to the issue of such permits.

Health and Safety Programme

The Tenderer shall, with his tender, submit 2 Health and Safety Programme setting out the practical
arrangements and procedures to be implemented by him to ensure compliance by him with the Ad and
Regulations and particularly in respect of; -

(i) The provision, as far as is reasonably practical, of a working environment, that is safe and without
risk to the health of his employees and subcontractors in terms of section Bof the Act;

(i)  the execution of the contract work in such & manner as to ensure in terms of section 9 of the Act
that persons other than those in the Contractor's empioyment, who mayibe directly affected by
the contract work are not thereby exposed to hazards to their health and safety;

(i} ensuring, as far as is reasonably practical, in terms of section,37 of the Act that no employes or
subcontractor of the Contractor does or omits to do any actwhich would be an offence for the
Contractor to do or omit to do.

The Contractor's Health and Safety Programme shall be based on.@ risk assessment in respect of the
hazards to health and safety of his employees and other\persons under his control that are associated
with or directly affected by the Contractor's activities ifimperforming the contract work and shali establish
precautionary measures as are reasonable and practical in“protecting the safety and health of such
employees and persons,

The Contractor shall cause a risk assessment contemplated in dause 5.2 above to be performed by a
competent person, appointed in writing, beforelcommencement of any Construction Work and reviewed
during construction. The Risk Assessments shall form part of the Health and Safety programme to be
applied on the site and shall include at leashthe following:

(2} The identification of the sisks and hazards that persons may be exposed to;
(b) the analysis and evaluation,of the hazards identified;
{c) a documented Health, and Safety Plan, including safe work procedures to mitigate, reduce or

control the risks identified;

() a monitaringrand review pian,

The Health and Safety Plan shall include fulf particulars in respect of: -

(a) The, safety management structure to be instituted on site or place of work and the names of
the Comtractor's health and safety representatives and members of safety committees whete

applicable;

(&) the safe working methods and procedures to be implemented to ensure the work is performed in
compliance with the Act and Regulations;

(c) the safety equipment, devices and clothing to be made available by the Centractor to his
employees;

{d) the site access control measures pertaining to health and safety to be implemented;

{e) the arrangements in respect of communication of health and safety related matters and

incidents between the Contractor, his employees, subcontractors and the Technicat Officer with
particular reference to the reporting of incidents in compliance with Section 24 and General
Administrative Regulation 8 of the Act and with the pertinent clause of the General Conditions
of Contract forming part of the Contract and

(£ the introduction of control measures for ensuring that the Safety Plan is maintained ang
monitored for the duration of the Contract.
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Health and Safety programme shall be subject to the Technical Officer's approval and he may, in
consultation with the Contractor, order that additional and/or supplementary practical arrangements and
procedures be implemented and maintained by the Contractor or that different working methods or
safety equipment be used or safety clothes be issued which, in the Technical Officer's opinion, are
necessary to ensure full compliance by the Contractor with his obligations as an employer in terms of the
Act and Regulations. The Technical Officer or his deputy shall be allowed to attend meetings of the
Contractor's safety committee as an chserver.

Contractor shall take reasonable steps to ensure that each subcontractor's Health and Safety Plan is
implemented and maintained on the construction site: Provided that the steps taken, shall include
periodic audits at intervals mutually agreed to between the them, but at least once every month.

Contractor shall stop any subcontractor from executing any construction work, which is not in accordance
with the Contractor’s, and/or subcontractor’s Health and Safety Plan for the site Onwhich poses a threat
to the health and safety of persons.

Contractor shall ensure that a copy of the Health and Safety Plan is available onsite for inspection by an
inspector, Technical Officer, agent, subcontractor, employee, registeredyemployee organisation, health
and safety representative or any member of the health and safety committee:

Contractor shall consult with the health and safety committee or, if, no health and safety commitiee
exists, with a representative group of employees, on the development, monitoring and review of the Risk
Assessment.

Contractor shall ensure that all employees under his contro!l are informed, instructed and trained by a
competent person regarding any hazard and the relatédework procedures before any work commences,
and thereafter at such times as may be determined i the Risk'Assessment,

The Contractor shall ensure that all subcontracters are informed regarding any hazard as stipulated in the
Risk Assessment before any work commences, and thereafter at such times as may be determined in the
Risk Assessment.

The Contractor shall ensure that all visitorsito asonstruction site undergoes health and safety induction
pertaining to the hazards prevalention the site and shall be provided with the necessary personal
protective equipment.

Fali Protection Plan

In the event of the risk afid hazardfidentification, as required in terms of clause 5.3 of this Specification,
revealing risks relatingito werking from an elevated position the contractor shall cause the designation of
a competent person, responsible for the preparation of a fall protection plan;

Contractor shail implément, maintain and monitor the fall protection plan for the duration of Contract,
The Contractorghalbalse take such steps to ensure the continued adherence to the fall protection plan.

6.3 The fall protectign plan shall include:-

{a) ARiskvassessment of all work carried out from an elevated position;

(b) the procedures and methods to address all the identified risks per location;

(c} the evaluation of the employees physical and psychological fitness necessary to work at
elevated positions;

{d) the training of employees working from elevated positions; and

(e} the procedure addressing the inspection, testing and maintenance of all fall protection
eguipment.

Hazards and Potential Hazardous Situations

The Contractor and the Technical Officer shall immediately notify one another of any hazardous or
potentially hazardous situations which may arise during performance of the Contract by the Contractor
or any subcentractor and, in particular, of such hazards as may be caused by the design, execution
and/or location and any other aspect pertaining to the contract work,
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8. Health and Safety File

8.1 The Contractor shali ensure that a health and safety file is opened and kept on site and shall include all
documentation required as per the Act and applicable regulations, and made available to an inspector,
the Technical Officer, or subcontractor upon request.

8.2 The Contractor shall ensure that a copy of the both his Health and Safety Plan as well as any subcontractor’s
Health and Safety Plan is available on request to an employee, inspector, contractor or the Technical
Officer.

8.3 The Contractor shall hand over a consolidated health and safety file to the Technicat Officer upon completion
of the Construction Work and shall in addition to documentation mentioned in the Act and applicable
Regulations include a record of all drawings, designs, materials used and other similar information
concerning the completed structure.
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ANNEXURE 1
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993
Regulation 3(1} of the Construction Reguiations

NOTIFICATION OF CONSTRUCTION WORK

1{a}  Name and postal address of principal contractor:

(b}  Name and tel. no of principal contractor's contact person:

2. Principal contractor's compensation registration number:

3.(a} Name and postal address of client:

(b  Name and tel no of dient's contact person or agent:

4.(a) Name and postal address of designer(s) for the projeet

(b} MName and tel. no of designer(s} contact person:

5. Name and telephone number of principal contragtor's construction supervisor on site appointed in terms
of reguiation 6{1}.

6. Name/s of principal contractor’s canstruction sub-ordinate supervisors on site appointed in terms of
requlation 6(2).

7. Exact physical address of the construction site or site office:

8, Nature of the construction work:

3. Expected commencement date:

10. Expected completion date:
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11. Estimated maximum number of persons on the construction site:

12. Planned number of contractors on the construction site accountabie to the principle contractor:

13, Name(s) of contractors already chosen.

Principal Contractor Date

Client Date

* THIS DOCUMENT 1S TO BE FORWARDED TOFHENOFRICE OF THE DEPARTMENT OF LABOUR PRIOR

TO COMMENCEMENT OF WORK ON SITE,

* ALt PRINCIPAL CONTRACTORS THAT QUALIEY TO NOTIFY MUST DO S0 EVEN IF ANOTHER
PRINCIPAL CONTRACTOR ON THE SAME SITE HAD DONE SO PRIOR TO THE COMMENCEMENT OF
WORK.




