TRANSNED

TRANSNET FREIGHT RAIL, a division of

TRANSNET SOCLTD
Registration Number 1890/000900/30
[hereinafter referred to as Transnet]

REQUEST FOR QUOTATION [RFQ] No BFX/52704

FOR THE PROVISION OF : RENTAL AND MAINTENANCE OF HYGIENE
EQUIPMENT AT VARIOUS TFR SITES TN BLOEMFONTEIN

FOR A PERIOD OF 12 MONTHS

ISSUE DATE : 4 FEBRUARY 2014
CLOSING DATE 5, 18 FEBRUARY 2014
CLOSING TIME : 10:00

FORMAL BRIEFING : NO BRIEFING SESSION

NOTE:

RFQ DOCUMENTS MAY BE OBTAINED ON AND AFTER TUESDAY 4 FEBRUARY 2014, AT TRANSNET
FREIGHT RAIL, SUPPLY CHAIN SERVICES, ROOM 102, 1T FLOOR, TRANSNET ENGINEERING
ADMIN BUILDING, TRANSNET ROAD, BLOEMFONTEIN

LAST DATE OF ISSUE - RFQ BFX/52704 WILL ONLY BE ISSUED UNTIL 15:00 ON FRIDAY
14 FEBRUARY 2014

NOTE:
FOR ENQUIRIES REGARDING COLLECTION OF DOCUMENTS, CONTACT GIDEON
JOUBERT, TELEPHONE 051 408-2167 E-MAIL : Gideon.Joubert@Transnet.net
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Section 1
NOTICE TO BIDDERS

Quotations which must be completed as indicated in Section 2 of this KFQ are to be submitted as follows:

METHOD: Courier or By hand
CLOSING VENUE: The Secretariat
Acquisition Council
Admin Support Office
Tender Box
Office No. 2
Real Estate Managemeni Building
Austen Street, Beaconsfieid
Kimberley {Contact person: Maggie Pain Tel, 053-838 3341)

1 RESPONSES TG RFQ
Respanses to this RFQ [Quotations] must not include,documents or reference relating to any other

guotation or proposal. Any additional conditions must be embodied in an accompanying letter,

2 BROAD-BASED BLACK ECONOMIC EMPOQWERMENT [B-BBEE]
Transnet fully endorses and supports dhevGovernment's Broad-Based Black Economic Empowerment
Programme and it would therefore prefer to do husiness with local business enterprises who share these
same values. Transnet will accordingly allow a “preference” to companies who provide a valid B-BBEE

Verification Certificate. All procurementstransactions will be evaluated accordingly.

2.1 B-BBEE Scorecard and Rating
As prescribed in terms of the Preferential Procurement Policy Framework Act (PPPFA), Act 5 of 2000

and its Regulations) Réspondents are to note the following:

+ Inthis RFQ,TTransnet will apply 80/20 preference point system prescribed in the PPPFA.

« Proposalswill be evaluated on price which will be allocated B0 points and preference which will

be gllocated 20 points.

w), /ThesB0/20 preference point system applies where the acquisition of the Services will he less
than R1 000 000.00. However, if the 80/20 preference point system is stipulated in this RFQ and
all Bids received exceed R1 000 000.00, the RFQ will be cancelled.

In compliance with the Government Gazette No 34612, Notice No. 754 dated 23 September 2011, as
from 1 October 2011 valid 8-BBEE Verification Cettificates must be issued by:
(i} Verification Agencies accredited by the Scuth African National Accreditation System [SANAS); or
(i)  Registered Auditors approved by the Independent Regulatory Board of Auditors (IRBA], in
accordance with the approval granted by the Department of Trade and Industry.
Enterprises will be rated by such agencies based on the following:
{a) Large Enterprises [i.e. annual turnover greater than R35 million]:
+ Rating level based on all seven elements of the B-8BEE scorecard

Kespondent's Signature Bate & Company Stamp
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() Qualifying Small Enterprises — QSE [i.e. snnual turnover between RS milkon and B35 miltion}:
» Rating based on any four of the elements of the 8-BBEE scorecard
(¢) Exempted Micro Enterprises — EME [i.e. anaua; turnever tess than R5 millicn):

In accordance with B-BBEE Codes of Good 'ractice [Stztement U00, Section 4], any enterprise
with an annual total revenue of R 5 million or hess quabifies as an EME.
» Automatic rating of B-BBEE Level 4 irrespective of race or ownership
« Black ownership greater than 50% or Black Women cwnersitip greater than 50% automatically
qualify as B-BBEE Level 3
Sufficient evidence to qualify as an EME would be a cenlificate (which may be in the form of a
letter} from an auditor or accounting officer or & certificate from a Verification Agency accredited
by SANAS. The certificate must confirm the company’s turnover, blackwownership / black female
ownership, B-BBEE status level and validity date,

Respondents are reguired to furnish proof of the above fo Transnel. [i.e, & valid detailed scorecard

as stiputated above in respect of Large Enterprises and QSES, ona valid certificate in respect of

EMEs],

Transnet will accordingly allocate a maximum of 20 [fWenty] points to the Respondent’s final

score based on an entity’s B-BBEE scorecard rating.

N.B. Failure to submit a B-BBEE certificate, whigh is valid as at the Closing Date of this RFP, will

result in a score of zero being allocated for B*BBEE.,

[Refer clause 18 befow for Returnable Documents required]

3 COMMUNICATION
a) Respondents are warned that a response will be liable for disqualification should any attempt be made

by a Respondent either directly or inditectly to canvass any officer(s) or employee of Transnet in
respect of this RFQ betweenithe closing date and the date of the award of the business,
b} A Respondent may, howéves, before the closing date and time, direct any written enquiries relating to

the RFQ to the foliowing Transnet employee:

Name: Gideen Joubert
Email: Gideon Jotbert@Transnet.het

¢} Responderits,may also, at any time after the closing date of the RFQ, communicate with Supply
Chain Servi€es, Admin Support on any matter relating to its RFQ response:
Telephoney s/ 053 838 3341
Email Maggie.Pain@Transnet.net

4 TAX CLEARANCE
The Respondent’s original valid Tax Clearance Certificate must accompany the Quotation, Failure to provide

this document with the RFQ submission mayl result in disqualification.
5 VAT REGISTRATION
The valid VAT registration number must be stated here: [ applicable].

6 LEGAL COMPLIANCE
The successful Respondent shafl be in full and complete compliance with any and all applicable national

and local laws and regulations.
7 CHANGES TO QUOTATIONS
Changes by the Respondent to its submission will not be considered after the closing date and time,

Respondent's Signatuse Dale & Comgpany Stamp
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8 PRICING
All prices must be quoted in South African Rand on & fixed price basis, excluding VAT,

9 PRICES SUBJECT TO CONFIRMATION
Prices quoted which are subject to confirmation wilt not be considered.

10 NEGOTIATIONS
Transnet reserves the right to undertake post-tender negotiations with selected Respondents or any
number of short-listed Respondents.

11 BINDING OFFER
Any Quetation furnished pursuant to this Request shall be deemed to be an offer. Any exceptions to this
statement must be clearly and specifically indicated,

12 DISCLAIMERS

Transnet is not committed to any course of action as a result of its issuance of this RFQ and/or its receipt

of a Quotation in response to it. Please note that Transnet reserves the rightto:

. madify the RFQ's qgoods / service(s) and request Respondents taye-bid on any changes;

. reject any Quotation which does not conform to instructisns.apdispecifications which are detailed
herein;

¢ disqualify Quotations submitted after the stated submission deadline;

» not necessarily accept the lowest priced Quotation,

- reject all Quotations, if it so decides;

“ place an order in connection with this Quetation at any time after the RFQ's closing date;

»  award only a portion of the proposed goods fiservice/s which are reflected in the scope of this RFQ;

. split the award of the order/s betwesn more than one Supplier/Service Provider; or

. make no award at all.

In addition, Transnet reserveésthe right to exclude any Respendent from the bidding process who has been
convicted of a serious bréach\of law during the preceding 5 [five] years, including but not limited to
breaches of the Competition Act 89 of 1998, Respondents are required to indicate below whether or not
they have been faundguiltyof a serious breach of law during the past 5 [five] years:

I/Wwe do hereby certify that e
have/have nef been found guilty during the preceding 5 {[five] years of a serious breach of law,
including.but'not limited to a breach of the Competition Act, 89 of 1998, by a court of law, tribunal or other
administrativesbody. The type of breach that the Respondent is required to disclose excludes relatively

minor pffeneces or misdemeanours, e.g. traffic offences.
Where found guilty of such a serious breach, please disclose:

NATURE OF BREACH:

DATE OF BREACH:

Furthermore, I/we acknowledge that Transnet SOC Ltd reserves the right to exclude any Respondent from
the bidding process, should that person or entity have been found quilty of a serious breach of law,

tribunal or regulatory obligation.

Respondent’s Signalure Bate & Company Stamp
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13 EVALUATION CRITERIA
Transnet will utilise the following criteria [not necessarily in this order] in choosing a Supplier/Service

Provider, if so required:
¢«  Administrative responsiveness - Completenass of response and returnable documents
. Substantive responsiveness — Prequalilication criterta, if any, must be met and whether the Bid
materially complies with the scope and/or speci{ication given
. Weighted evaluation based on 80/20 preference point system as indicated in paragraph 2 above :
- Pricing and price basis [firm] - whilst not the sole factor for consideration, competitive pricing
and overall level of unconditional discounts! will be critical

- B-BBEE status of company

Preference points will be awarded to a bidder for attgining the B-BBEE Status level of contribution in

accordance with the table below:

B-BBEE Status Level of Contributor Number of points (80/20 system)

1 20

2 18

3 16

4 12

i 5 8
6 6

7 o 4

8 2

Non-compliant contributor 0

14 VALIDITY PERIOD
Transnet desires a validity period of 90 [ninety] days from the closing date of this RFQ.

This RFQ is valid until

15 BANKING DETAILS
BANK:

BRANCH NAMEW. COBRE:
ACCOUNT HOLDER:
ACCOUNTINUMBER:

16 COMPANY REGISTRATION
Registration number of company / C.C.

Registered name of company / C.C.

17 DISCLOSURE OF PRICES QUOTED
Respendents must indicate here whether Transnet may disclose their guoted prices and conditions to other

Respondents:

YES | |no| |

Respondent’s Signature Date & Company Stamp
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Returnable Documents means il the documents, Sections and Armexures, ag listed in the tables below,

&} Respondents are required to submit with their Quotations the Returnable Dbocutments, as detafied

below,

Failure to provide &/l these Returnable Docuinenis at the Closing Date and time of this
RFQ may result in a Respondent’s disqualificalion. Respondents are therefore arged to

ensure that all these Documents are returned vith their Quotations.

All Sections, as indicated in the footer of eacht page, must be signed, stamped and dated by the
Respondent. Please confirm submission of these mandatory Returnable Documents by so indicating

[Yes or Noj in the table below:

Submitte
Retirnable Documents {Yesn;:- N:]

SECTION 1 : Notice to Bidders

- Valid B-BBEE Verification Certificate [RSA Large Enterprises andhQSEs] Note: faiture to
provide a valid B-BBEE Verification Certificate at the closing”date and time of the
tender will result in an automatic score of zero being allogated fon B-BBEE scorecard

Valid B-BBEE certificate from auditor, accounting officer or SANAS accredited
Verification Agency [RSA EMFEs]

Note: failure to provide a valid B-BBEE Verification Certificate at the closing date and
time of the tender will result in an sutomatic corelof zero being allocated for B8-BBEE
scorecard

In the case of Joint Ventures, a copy of the Joint Venture Agreement or written
confirmation of the intention to entepinto awJoint Venture Agreement

SECTION 2 ; Guotation Form
SECTION 3 : Vendor Application Form
- Original cancelled cheque or bankwerification of banking details

- Certified copies of 1Ds of shareRolder/directors/members {as applicable]

- Certified copy of Cedtificate of Incorporation [CM29/CM@ name change)
Certified copy of share cetificates [CK1/CK2 if C.C.]

- Enfity’s letterhead

- Certified copyfof VAT Registration Certificate [RSA entities only]

- Certified copy.of valid Company Registration Certificate [if applicable]

- Giiginal valid Tax Clearance Certificate [Consortia / Joint Ventures must submit a
separate Tax Clearance Certificate for each party]

- Form L.4& Transnet (Jan 2004) Safety arrangements and Procedural compliance with
the Occupationat Health and Safety act (Act 85 of 1993 and applicable regufations

Respondent’s Signature Date & Company Stamp
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b)  In addition to the requirements of section {a) above, Respoadonts are further
their Quotations the following additional documents a< detailed beiow.

ADDITIONAL DOCUMENTE

Page 7 of 19

required to submit with

SUEMITTED
[Yes or No] |

- Letter of Good Standing

-~ Company to submit SHE bin service procedure

- Company to submit procedure of how SHE bins will be dicinfectad

- Company to summit proof of Code of Practice to elimvnate health risks due to
§ improper handling of bic-hazardous material

REFERENCES

Please indicate below the company names and contact detalis of customers Wwhom Transnet may contact to

seek third party evaluations of your current service levels:

—

NAME OF COMPANY

CONTACT PERSON

TELEPHONE T

]

J,

Respondent’s Signature
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Section =
QUOTATION FNf

/We _ —
hereby offer to supply the goods/services at the prices noures i ihe Price Schedule below, in accordance

with the conditions related thereto,

1/We agree to be bound by those terms and conditior:s in-
+ the Standard Terms and Cornditions for the Supply ¢f Soods or Services to Transnet {Section 3 hereof];
and

° any other standard or special conditions mentioned ansi/or emibodied in this Request for Quotation,

I/We accept that unless Transnet shouid otherwise decice and so inform me/us, this Quotation [and, if
any, its covering letter and any subseguent exchange of correspondente], together with Transnet's
acceptance thereof shall constitute a binding contract between Transhet and mejus.

I/We further agree that if, after I/we have been notified of' e aceeptance of my/our Quatation, I/we fail
to deliver the said goods/service/s within the delivery lead<time qucted, Transnet may, without prejudice to
any other legal remedy which it may have, cancel thelorder and recover from me/us any expenses incurred
by Transnet in calling for Quotations afresh and/or Raving to accept any less favourable offer.

Price Schedule
I/We quote as follows for the service required, on & “deiivered nominated destination” basis, excluding
VAT:

Rental and maintenance of Hygiene eguipment
Bi-weekly service/unit

Excl. VAT)
1 Ladies sanitarySHE:bin pedal (white) 46 ea R, p/unit
Monthly rental/unit

{Excl. vAT)
2 Plagtic Liguid soap dispenser 64 ea B, pAURit
3 Battery operated air freshener dispenser 61 ea R, pfunit

{1, unit with antitheft bracket)

4, Battery operated insect repeilent dispenser 22 ea Recerviriinann, p/unit
5. Toilet seat sanitizer dispenser 57 ea = SO p/unit
6. Multifold Plastic paper cabinet 13 ea Rocoeeeiii. pfunit

Deep cleaning(showers, washbasins, toilets and urinals)
Quarterly cleaning/unit
{Excl, VAT)

7. Showers 54 ea R pfunit

Respondent’s Signature Dale & Company Stamp
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Deep cleaning(showers, washbasins, toilets and urinals) (Cont.)

Quarterly cleaning/unit

(Excl, vaT)
8. Washbasins 94 & Roiiei . plunit
9. Toilets 108 ea R, pfunit
10, Urinals 56 ea Reiiiiii. pfunit

TECHNICALITIES AND REMARKS:

The Hygiene equipment will remain the property of the Contractor

Notes to Pricing:

a) Al Prices must be quoted in South African Rand, excliisive of VAT

b} To fadllitate like-for-like comparison bidders must submit¥ficing strictly in accordance with this price
schedule and not utilise a different format. Deviation from this pricing schedule could result in a bid
being disqualified,

¢)  Please note that shouid you have offered a'discounted price(s), Transnet will only consider such price
discount(s) in the final evaluation stage if affered on an unconditional basis.

Respondent’s Signature Date & Company Stamp
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RFQ FOR THE PROVISION OF : RENTAL AND MAINTENANCE CF HYSTENE EQUIPMENT AT VARIOUS
TFR SITES IN BLOEMFONTEIN

FOR A PERIOD OF 12 MONTHS
CONTRACTUAL OBLIGATIGHS
1. TO BE SUPPLIED BY TRANSNET FREIGHT RATL
Folded hand towels and liquid hand soap.
2, TO BE SUPPLIED BY THE CONTRACTOR
Batteries for air freshener/insect repellent dispensers anc refills for toilet seat sanitizers.
SITE BOOK

A site instruction book will be provided by the Cantractor for the curationof the centract, This book is
for the recording of site instructions and all events and conditions whictmay affect the progiess of the
work,

The Contractor shall make good to the satisfaction of Trznsnet anyadiserepancies recorded in the site
diary book within 1 working day.

3. SERVICE FREQUENCY
The service frequency for Ladies sanitary SHE bins s bi-weekly,
Deep cleaning of showers, washbasins, toiletsend urifials to be perfarmed quarterly.

4. SERVICE SLIP
The Contractor shall issue service slips, duly signed-off and the date the service was performed, in
respect of sanitary bins serviced, déep cledfiifig of showers, washbasins, toilets and urinals to the TFR,
Project Manager as proof that the service Bas been executed.

5. PAYMENT
Tax invoices shalt be submitted together with a month-end statement. Payment against such month-end
statement shali be made by Transnet within 30 (thirty) days after date of receipt by Transnet of the
statement together,with@ll updisputed Tax Invoices and supporting documentation,

6, ELECTRICITY AND WATER

Water and@lectricity will be supplied free of charge by Transnet. A continuous supply of water and
electricity can however not be guaranteed.

7. PERSONNEL
Cleaners must be:
*  Bein possession of a valid S.A. identity document
» Beresident in an area which is reasonably close to the place of work
«  Meet the physical requirements of cleaning duties

o Ensure that all personnel working under this contract are in good health and pose no risk to any
Transnet employees,

«  Comply with Transnet s security and emergency policies, procedures and regiations

»  Ensure that all personnel are adequately trained prior to the commencement of the contract,

Respondent’s Signature Bate & Company Stamp
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10.

11,

1z

13,

«  Cleaners must be functionally literate, e.g. abie o comprehend waming signs
UNIFORM CLOTHING

The Contractor shall provide cleaners with uniforme, witich iate the name of the Service Provider as well
as the personnel’ s name and surname and that can e ciuarly identilize from other Service Providers,

Note:r

Provide alf personnel working under this zoniract with adequate and appropriate
PPE and clothing to ensure these items are worn sk all times

PENALTY

A penalty of R100,00 per day per unit will be levied f the service frequency for sanitary She bins ie, bi-
weekly and guarterly deep cleaning of showers, wachbasing, roilets and urinals is not adhered to.

SUPERVISION

It is noted that a Supervisor will be available s and when requifed t\address any problems that may
arise out of the service rendered and to carry out inspectionssen,a Weekly basis and a checklist be signed
off by the Transnet Health and Safety Representative,

Staff administration to be handied by the contractors owfl persennel/supervisor on premises and not by
Transnet personnel.

PAYMENT

Tax invoices shall be submitted together with/@ month-énd statement. Payment against such month-end
statement shall be made by Transnet within 30 (thirty) days after date of receipt by Transnet of the
statement together with ali undisputed Tax Thyoices and supporting documentation.

INDEMNITY CLAUSE

Transnet will not be held responsiblesfor any injuries incurred by the Contractor while rendering the
service,

SAFETY ON WORK SITE (ACT-NUMBER 85 OF 1993)
ENVIRONMENT CONSERVATION ACT (ACT NO. 73 OF 1989)

For the purposes gf the Qccupational health and Safety Act, (Act Number 85 of 1993) and the
Environment Cofiservation'Act, (Act No. 73 of 1989) the site is transferred, for the duration of the
contract, to the control of the Contractor as if it is his property. As employer, he is in every respect
responsibledorthe compliance with the provisions of these Acts, as well as the application of General
Administrativerregulation 13 to the employees of Transnet who visit the site,

SAFETY FILE

Within 1'week of notification of acceptance of his tender, the Contractor shall submit to the Project
Manager for his approval and acceptance a Safety file containing the following:

Company Registration details/ CK / Registration document
COID - Letter of good standing

Risk assessment and Safety Plan

MSDS {material safety data sheet) for each chemical on site
Emergency contact information (list)

Valid appointment letters (First Aid, She Rep)

Valid Certificates (First Aid, She Rep/Site Access)

Recording of 10D incidents

Audit and Inspection of all machinery

Minutes of Meetings

Register of Personal Protective Equipment

Training certificates for all employees

Training certificates for competent use of hazardous chemical substances and cleaning materials

Respondent’s Signature

Bate & Company Stamp
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14,

15,

1s6.

17.

18.

19,

List of machinery to be used on site

First aid box must be on site with an inspection list
Proof of induction

Training certificates for any person handling machinery

SUBSTANCE ABUSE

The OHSA (Act 85 of 1993) clearly states in the Safely Reguiztions no. 2A “"INTOXICATION" An
employer or user, as the case may be, shall not rermiit any person who dppears to be under
the influence of intoxicating liquor or drigs, to enter or remain at a workplace", Transnet
Freight Rail enforces this legislation by means of its Substance Abuse Policy, and therefore reserves the
right to do substance abuse testing on anyone whe erters their premises,

SMOKING POLICY

Transnet Freight Rail has a Smoking Policy - it must be adhered to in all pablic ptaces, which includes all
Transnet Freight Rail's buildings and vehicles

CHEMICAL AND TOXIC SUBSTANCES
Only SABS approved cleaning agents are to be used in the executiohyof the contract.

All chemicals brought to the site shall be kept in properly labelléd containers. Empty containers must
be destroyed ~ punch hales in containers to prevent re-usé for, other purposes,

MEDICAL SURVEILLANCE
Employees must be on medical surveiliance andatecords available on safety file

CONFIDENTIALITY OF TEST RESULTS

In terms of medical and nursing ethicssconfidentiality must be observed for conditions that are not a
danger or a threat to Transnet Freight/Rail's émployees or others, if not disclosed. These conditions are
amongst others; Commeon Cold, Flu,Diarshoea, ete.

Certain conditions are, however, ofsuch a nature that it will be imperative for the Occupational Medicine
Practitioner to disclose information thefeof to the employer especially with regard to employees working
in safety risk areas (between railway lines, ladders and moving vehicles}. These include:

- Uncontrolied Hyperténsion;

- UncontrolledhEpilepsy;

- Uncontrlled Diabetes Melitus,

- Vision Impairment;

- Serious,Heart/Conditions;

= Heating Impairment etc,

These medical records will be kept confidentially

On award of fusiness medical fitness certificates for cleaning staff must be submitted,
DAMAGE TO PROPERTY AND/OR SERVICES

The centractor shall take adequate precaution against damage to existing assets and injury to persons
during the course of the contract. The successful tenderer will be responsible for the repairs and/or the
costs incurred in such repairs to any damages caused to Transnet's property by the successful tenderer's
staff while carrying out the required work,

BREACH OF CONTRACT

Transnet will terminate this contract by giving 30 (thirty) days notice should the service you are providing
be found to be in error of the conditions/specifications or not performing their duties to Transnet
satisfaction.

Respondent’s Signature

Date & Company Stamp
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20, AMENDMENTS AND/OR ADDITIONS

Transnet reserves the right to amend the scope of the contract aue to operational changes within
Transnet, No amendments, variations andfor additions 1o tie contrect shall, however, be of afny force or
effect unless confirmed in writing and signed by both panics.

21, HOUSING OF EMPLOYEES
Accommodation of the Contractor's employees on site it not be permitted and the Contractor shall
make his own arrangements.

22, TOILET FACILITIES
Use of existing toilet faciiities will be permitted.

23, ESCALATION QF COST
Fixed price for one(1) year. Price escalations will not be cntertained.

24. GENERAL

The Contractor must visit to the sites once a week,

The Contractor must be available during normal working hours.

Salaries paid to the workers must be in accordance with the migimum prescribed wages as per the Labour Relation
Act

Respondent’s Signature Date B Company Stamp
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Section 3
VENDOR APPLICAYION FORIM

Respandent’s Signalure Date & Company Stamp
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TRANGH

Transnet Supplier Declaration/Applicaticn

The Financial Director or Company Secretary

Transnet Vendor Management has received a request to load vaur company on to the Transnet vendor
database. Please furnish us with the following to enable us w process this request:

Complete the "Supplier Declaration Form" {8DF) on nage 2 of this letter

Criginal cancelled cheque OR letter from the bank varifying banking details (with bank stam p)
Certified copy of identity document of Shareholders/Tuwctore/Members (where applicable)

Certified copy of certificate of incorporation, CM2¢ / CHM¢ (name change)

Certified copy of share Cerfificates of Shareholders, CK1 1 CK2 {if CC)

A tetter with the company's lelterhead confirming physica and postat addresses

Original or certified copy of SARS Tax Clearance certifwate and Vat registration centificate

A signed letter from the Auditor / Accountant confirming maost recent annul tarnover and percentage
black ownership in the company AND/OR BBBEE ceriificale and detsiled scorecard from an accredited
rating agency (SANAS member},

® NG oS W

NEB: * Failure tfo submit the above documentation will delay the vehdor creation process.
- Where applicable, the respeciive Transnet business unif proceSsingiwoul application may request
further information from you. E.g. proof of an existence of a SeivicefBusiness contract between your
business and the respective Transnet business unit etc.

IMPORTANT NOTES:

a) If your annual furnover is lesg than RS miliion, then in terms of the DTl codes, you are classified as

an Exempled Micro Enterprise (EME). If your company is classified as an EME, please include in your
submission, a signed letter from your Auditor Asecountant confirming your company’s most recent
annual turnover is less than RS million and percentage of biack ownership and black female ownership
in the company AND/OR BBBEE certificatesandidetailed scorecard from an accredited rating agency
{e.g. permanent SANAS Member), should you'feePyou will be able to attain a belter BBBEE score.

i) If your annual turnover is between RS million and R3Smillion, then in terms of the DT} codes, you
are classified as a Qualifying Small Enterpfise (QSE) and you claim a specific BBBEE level based on
any 4 of the 7 elements of the BBBEE seore-card, please include your BEE certificate in your
submission as confirmation of yeur status.

NB: BBBEE certificate and detalled scorecard should be obtained from an accredited rating agency
{e.g. permanent SANASdember).

c) If your annua} turnoverds in excess of R35million, then in terms of the DTI codes, you are classified

as a Large Enterpiise and you claim a specific BEE level based on all seven elements of the BBBEE
generic score-cald. Please include your BEE certificate in your submission as confirmation of your
status.

NB: BEBE B certificate and detailed scorecard should be obtained from an accredited rating agency
(permanem SANAS WMember),

d} To avoid PAYE tax being automatically deducted from any invoices received from you, you must
also centaehihie Transnet person who lodged this request on your behalf, so as to be correctly classified
infterms of Tax legisiation.

e} Unfortunately, No payments can be made to a vendor until the vendor has been registered, and no
vendor can be registered untl the vendor application form, together with its supporting documentation,
has been received and processed.

f) Piease return the completed Supplier Dectaration Form (SDF) together with the required supporting
documerts mentioned above to the Transnet Official who is intending to procure your company's
services/products in order that he/she shouid complete and internal Transnet Departmental
Questionnaire before referring the matter to the appropriate Transnet Vendar Master Office,

Regards,

Transnet Vendor/Supplier Management .Contact person Carol tell: 021 940-3846 fax 021 940-
3883.

Respondent’s Sighature Gate & Corpany Stamp
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Supplier Declaration Form

Company Trading Name

Page 16 of 19

TRANSHN

Company Registered Name

Company Registration Number Or iD Number if A Sole Proprietor

CC Trusi Pty Ltd

Form of entity l

VAT number {if registered)

Company Telephone Number

Company Fax Number

Company E-Mail Address

Company Website Address

Bank Name

] Bank Account Number

Fostal Address

| Code I

Physical Address

[ Code |

Contact Person

Designation

Telephone

Email

Annual Turnover Range (Last Financial Year) < RE Milkion

R5-35 million

>R35 million

Does Your Company Provide Products

Services

Both

Area Of Delivery Natignal

Provincial

Locat

Is Your Company A Public Qr Private Entity

Public

Private

Does Your Company Have A Tax Directive Or IRP30 Certificate

Yes

No

hain Product Or Service Supplied (E.G.: Stationeny/Consulting)

BEE Ownership Details

%Black Ownership % Black women ownership

% Disabled person/s
ownership

Does your company have a BEE certificéle I Yes

1 No

Vhat is your broad based BEE statug {Leveli t6'9 / Unknown)

How many personnetl does the firmempioy } Permanent

‘ Part time

Transnet Contact Person

Contact number

Transnet operating division

Duly Authorised Te Sign Forénd On Behalf Of Firm f Organisation

Name

Designation

Signature

Date

Stamp And Signature Of Commissioner Of Oath

Name

Date

Signature

Telaphong No.

NB: Piease return the completed Suppiier Beclaration Form (SDF) together with the required supporting
documents mentioned above to the Transnet Official who is intending to procure your company's

services/products,

Transnet Vendor/Supplier Management .Contact person Carol telf: 021 940.3846 fax 021 940-3883

Respondent’s Signature

Date & Campany Stamp
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Section 4

BREACH OF LAW FR

NAME OF ENTITY: ——

1/We - N

do hereby certify thet Jive have/bave not beer fourd guilty during the preceding 5 [five] years of a
serious breach of law, including but not limited to a bresch of the Competitign Act, 89 of 1998, by a court
of law, tribunal or other administrative body. The type of breach thatethe Respondent is required to

disclose exciudes relatively minor offences or misdemearours, e.9. traffic.offences.
Where found guilty of such a serious breach, please disclose:

NATURE OF BREACH:

DATE OF BREACH:

Furthermore, I/we acknowledge that Transhet SOC Lid reserves the right to exclude any Respondent
from the bidding process, should that person or entity have been found guilty of a serious breach of law,

tribunai or reguiatory obligatiGin.

SIGNED at on this day of 20

SIGNATURE OF WITNESS SIGNATURE OF RESPONDENT

Respondent’s Signalure Date & Company Stamp
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Section 5

SUPPLIER CODE OF CONDULCT

Transnet aims to achieve the best value for money when buying or selling goods and cobtaining services,

This however must be done in an open and fair manner that supports and drives a competitive economy.

Underpinning our process are several acts and policies that any supplier dealing with Transnet must

understand and support. These are:

&

£

The Transnet Supply Chain Policy

Section 217 of the Constitution - the five pillars of Public PSCM [Progurement and Supply Chain
Management]: fairess, equity, transparency, competitiveness andcost effectiveness;

The Fublic Finance Management Act [PFMA];
The Broad-Based Black Fconomic Empowerment Act {B-BBEE);, and
The Prevention and Combating of Corrupt Activities Act.

This Code of Conduct has been included in this rfg to formaliy apprise prospective Transnet Suppliers of
Transnet's expectations regarding the behaviour and cenduct of its Suppliers.

Prohibition of bribes, kickbacks, unlawfui payments, and other corrupt practices

Transnet is in the process of transforming itseif into a self-sustaining State Owned Company [SOC],
actively competing in the fogistics industry., Qur aim is to become a world class, profitable, logistics

organisation. As such, our transformation”is focused on adopting a performance culture and to adopt

behaviotirs that will enable this tratsformation.

a)  Transnet wilf not’ participate in corrupt practices and therefore expects its Suppfiers to act in a

simifar manger.

« _Transnetand its employees will follow the laws of this country and keep accurate
business records that reflect actual transactions and payments to our Suppliers,

o Emiployees must not accept or request money or anything of value, directly or indirectly,
to:
- ilegally influence their judgement or conduct or to ensure the desired outcome of
a sourcing activity;
- win or retain business or to influence any act or decision of any decision
stakeholders involved in sourcing decisions; or
- gain an improper advantage.
o There may be an occasion when a Supplier is confronted with fraudulent or corrupt
behaviour by a Transnet employes. We expect our Supphiers to use our “Tip-offs
Anonymous” Hot line to report these acts {0800 003 056].

Respondent’s Signature Oate & Company Stamp
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b} Transnet is firmly committed to the ideas of frec ard compelitive entarmrise,
] Suppliers are expected to comply with &t apnlicabis igws and reguiations regarding fair
competition and antitrust,
. Transnet does not engage with non-ve.ue siding agents of representativas solely for the

purpose of increasing B-BEEE spend [frontng].

¢} Transnet’s relationship with Suppliers requires s to clearly define requirements, exchange
iformation and share mulual benefits.

e Generally, Suppliers have their own business standards and reguiations. Although
Transnet cannot cantrol the actions of our Supphiers, we wilhnot tolerate any ilegal
activities. These include, but are not iimited to:

- misrepresentation of their product fe.g. origin of manufacture, specifications,
intellectual property rights];

- collusion;

- failure to disclose accurate information fequised during the sourcing activity [e.q.
ownership, financial situaticn, B-BBEE stails];

- corrupt activities Hsted above; ‘and

- harassment, intimidation ar othenaggressive actions towards Transnet employees.

. Suppliers must be evaluated anthapproved before any materials, components, products
or services are purchased from them. Rigorous due diligence is conducted and the
Supplier is expected t0 participate in an honest and straight forward manner.

*  Suppliers must record‘and report facts accurately, honestly and objectively. Financial
records must be accurate in all material respects.

Conflicts of interest
A conflict of interestharisesywhen personal interests or activities influence [or appear to infiluence] the
ability to act in the Best interests of Transnet. Examples include, but are not limited to:

° Fransnet employees awarding business to entities in which their family members or

business associates have an interest

¢ Transnet employees having a financial interest in a bidding entity

Bidding'entities are required to disclose any interest/s which exist between themselves and any employee

and/or Transnet Board member.

Respondent’s Stgnature Date & Company Starmp
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TRANSHET S0C LXMITED

(Registration no, 1990/0C0500/30)

SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE WIT!H THE QUCUPATIONAL BEALTH AND
SAFETY ACT (ACT 85 OF 1993) AND APPLICABLE REGULATIONS

1.

1.1

i.2

1.3

1.4

L35

2.1

2.2

2.3

24

2.5

General

The Contractor and Transnet Limited (hereinafter referved to as "Transnet”) are individual emplovers,
each in its own right, with their respective duties and otilgations set out in the Occupational Heaith and
Safety Act, Act 85 of 1993 (the Act) and epplicable keguiations.

The Contractor accepts, in terms of the General Conditions of Contract and in terms of the Act, his
obligations as an employer in respect of all persons in his employ, other persans on the premises or the
Site or place of work or on the work to be executed by him, and under his captrel. He shall, hefore
commencement with the execution of the contract work, comply with the proyisions set out in the Act,
and shall implement and mamtain 2 Health and Safety Plan as described, in'thé Construction Regulations,
2003 and as approved by Transnet, on the Site and place of work@cFtheduration of the Contract.

The Contractor accepts his obiigation to complying fully(with the "Act and applicable Regulations
notwithstanding the omission of some of the provisions of, the Act and the Regulations from this
document.

Transnet accepts, in terms of the Act, its cbligations.as amemployer of its own employees working on or
associated with the site or place of work, and the!Contractor and Technical Officer or his deputy shall at
all times, co-operate in respect of the health and safety management of the site, and shall agree on the
practical arrangements and procedures tobe implemented and maintained during execution of the
Waorks,

In the event of any discrepancies between any legisiation and this specification, the applicable legislation
will take precedence,

Definitions

In this Specification any word or exprassion to which a meaning has been assigned in the Construction
Regulations, shall have the,meaning so assigned to it, unless the context otherwise indicates: -

The work inciuded inthis'€optract shall for the purposes of compliance with the Act be deemed to be
"Construction Work®, which, in terms of the Construction Regulations, 2003 means any work in
connection withy"-

{a) theqeragtion; maintenance, alteration, renovation, repair, demolition or dismantling of or
addition te'a building or any similar structure;

(B} thewinstallation, erection, dismantling or maintenance of fixed plant where such work includes
the risk of a person falling;

{c) the construction, maintenance, demolition or dismantiing of any bridge, dam, canal, road,
railway, runway, sewer or water reticulation system or any similar civil engineering structure; or

(d) the moving of earth, clearing of land, the making of an excavation, piling, or any simifar type of
work;

“competent person” in relation to construction work, means any person having the knowledge,
training and experience specific to the work or task being performed: Provided that where appropriate
qualifications and training are registered as per the South African Qualifications Authority Act, 1995
these qualifications and training shall be deemed to be the required gualifications and training;

“contractor” means principal contractor and “subcontractor” means contractor as defined by the
Construction Regutations, 2003.

“fall protection plan” means a documented plan, of all risks relating to working from an elevated
position, considering the nature of work undertaken, and setting out the procedures and methods
applied to eliminate tha risk;



2.6

2.7

2.8

2 E.4L Transnet (Jan 2004)

“health and safety file” means a file, or other record in pormanent form, containing the nformation
required fo be kept on site in accordance with the At and gpplicable Reaulations;

“Health and Safety Plan * means & documented plan which addresses the hazards identified and
include safe work procedures to mitigate, reduce or conu ol the hazargs identified,

“Risk Assessment” means a programme to determing any rick associated with any hazard at a
construction site, in order to identify the steps necded Lo be taken to remove, reduce or control such
hazard;

2.9 the Act” means the Occupational Health and Safety Act No. 85 of 1993.

3,

31

3.2

3.3

3.4

3.6

3.7

4,

Procedural Compliance

The Contractor who intends to carry out any construction work shall, Befereycarnying out such work,
notify the Provincial Director in writing if the construction work:-

(a) includes the demolition of a structure exceeding @ height.of 3 metres; or
{8) includes the use of explosives to perform constructigh work;vor
(c) includes the dismantling of fixed plant at a height greater than 3m,

and shall also notify the Provincial Director in writingawhen the construction work exceeds 30 days or will
involve mare than 300 person days of constructicnswerk and,if the construction work:-

(a) includes excavation work deeper thapsim; or
(D) includes working at a height greatef than 3ymétres above ground or a landing.

The notification to the Provincial Directér shalf B& on a form similar to Annexure A of the Construction
Regulations, 2003, also shown in Annexure 1/of this Specification. The Contractor shall ensure that a
copy of the completed notificationeform is Kept on site for inspection by an inspector, Technical Officer
or employee,

The Contracter shall, in accordance with the Act and applicable Regulations, make all the necessary
appointments of competefit persons’in writing on a form similar to Annexure 2 of this Specification and
deliver copies thereof te theTechnical Officer. Copies should also be retained on the health and safety
file.

Subcontractors shall also make the above written appointments and the Contractor shall deliver copies
thereof to the TechnicalOfficer,

In the case™of a self-employed Contractor or any subcontractor who has the appropriate competencies
and supenyisesshe work himself, the appointment of a construction supervisor in terms of regulation 6,1
of thegConstruction Regulations, 2003 will not be necessary. The Contractor shall in such a case execute
and sign a declaration, as in Annexure 3, by which he personally undertakes the duties and obligations
of the "Chief Executive Officer" ih terms of section 16(1) of the Act.

The Contractor shall, before commencing any work, obtain from the Technical Officer an access
certificate as in Annexure 4 executed and signed by him, permitting and limiting access to the
designated site or place of work by the Contractor and any subcentractors under his control.

Procedural compliance with Act and Regulations, as above, shall also apply t0 any subcontractors as
emplovers in their own right,  The Contractor shall furnish the Technical Officer with full particulars of
such subcontractors and shall ensure that they comply with the Act and Regulations and Transnet's
safety requirements and procedures.

Special Permits

Where special permits are required before work may be carried out such as for hotwork, isolation
permits, work permits and occupations, the Contractor shall apply to the Technical Officer or the
relevant authority for such permits to be issued. The Contractor shall strictly comply with the conditions
and requirements pertaining to the issue of such permits,
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5. Health and Safety Programme

5.1 The Tenderer shall, with his tender, submit & Health and Safety Programme setlling out the practical
arrangements and procedures to be implemented by him to ensure comipiance by him with the At and
Regulations and particularly in respect of: -

(1 The provision, as far as is reasonably practical, of 2 working environment that is safe and without
risk to the heaith of his employees and subcontracturs 10 teivs of section 8 of the Act;

(i) the execution of the contract wark in such a manner as 1o ensure in terms of section § of the Act
that persons other than those in the Contractor's ctmiployment, who may be directly affected by
the contract work are not thereby exposed to hazards i their heath and safety;

(i)  ensuring, as far as is reasonably practical, in terms of section 37 of the Act that ho employee or
subcontractor of the Contractor does or omits 10 do any acl which would be an offence for the
Contractor to do or omit to do.

5.2 The Contractor's Health and Safety Programme shall be based on a risk assessment in respect of the
hazards to health and safety of his employees and other persons under his controf that are associated
with or directly affected by the Contractor's activities in performing the contract work and shall estabiish
precautionary measures as are reasocnable and practicel in proteatingithe safety and health of such
employees and persons.

5.3 The Contractor shall cause a risk assessment contemplatediin clause 5.2 above to be performed by a
competent person, appointed in writing, before commencementiof any Construction Work and reviewed
during construction. The Risk Assessments shall form part of the Health and Safety programme to be
applied on the site and shall include at least the following:

(a) The identification of the risks and hazard&that persons may be exposed to;
(b) the analysis and evaluation of the hazards identified;

(c) a documented Health and Safety Plan, including safe work procedures to mitigate, reduce or
control the risks identified;

(d} a monitoring and reviewsplan,

5.4 ‘The Health and Safety Planghalindiude full particulars in respect of: -
(a) The safety mahagément structure to be instituted on site or place of work and the names of
the Contractor'sthealth and safety representatives and members of safety committees where
applicable;

(b} the safedvorking methods and procedures to be implemented to ensure the work is performed in
complianee‘withsthe Act and Reguliations;

{c) the safety equipment, devices and clothing to be made available by the Contractor to his
emplayees;

() the site access controf measures pertaining to health and safety to be implemented;

{e) the arrangements in respect of communication of health and safety related matters and

incidents between the Contractor, his employees, subcontractors and the Technical Officer with
particular reference to the reporting of incidents in compiiance with Section 24 and Generat
Administrative Regulation 8 of the Act and with the pertinent clause of the General Conditions
of Contract forming part of the Contract and

() the introduction of control measures for ensuting that the Safety Plan is maintained and
monitored for the duration of the Contract.

5.4 The Health and Safety programme shall be subject to the Technical Officer's approval and he may, in
consultation with the Contractor, order that additional and/or supplementary practical arrangements and
procedures be implemented and maintained by the Contractor or that different working methods or
safety equipment be used or safely clothes be issued which, in the Technical Officer's opinion, are
necessary to ensure full compliance by the Contractor with his obligations as an employer in terms of the
Act and Regulations. The Technical Officer or his deputy shall be allowed to attend meetings of the
Contractor's safety committee as an observer,
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5.5The Contractor shall take reasonable steps ta ensure that cach subcontractor’s Heslth ang Safety Plan is
implemented and maintained on the construction site: Provised that the steps taken, shall include
periodic audits at intervals mutually agreed to between the them, bt ot least once every month.

5.6 The Contractor shall stop any subcontractor from executing any construction work, which is not in accordance
with the Contractor’s, and/for subcontractor's Health and Safety Plan tar the site or which poses a threat
to the health and safety of persons.

5.7 The Contractor shail ensure that a copy of the Health and Safety {?lan is availatle on site for inspection by an
inspector, Technical Officer, agent, subcontractor, emplayee, registered employee organisation, health
and safety representative or any member of the health ond ssfety committee,

5.8 The Contractor shall consult with the health and safety cormmittee or, i no health and safety committee
exists, with a representative group of emplayees, on the development, menit@ring and review of the Risk
Assessment,

5.9The Contractor shall ensure that all employees under his control are informed, Instructed and trained by a
competent persen regarding any hazard and the related wark procedugesibefore any work commences,
and thereafter at such times as may be determined in the Risk Aséessment.

5.10  The Contractor shall ensure that all subcontractors are informied regarding any hazard as stipulated in the
Risk Assessment before any work commences, and thereafteriat such times as may be determined in the
Risk Assessment,

5.11  The Contractor shall ensure that all visitors to a8 construction site undergoes heaith and safety induction
pertaining to the hazards prevalent on the sité ang shall be provided with the necessary personal
protective equipment,

6. Fall Protection Plan

6.1.1 In the event of the risk and hazard identification, as required in terms of clause 5.3 of this Specification,
revealing risks relating to working from amelevated position the contractor shall cause the designation of
a competent person, responsible for the preparation of g fall protection plan;

6.2 The Contractor shall implement, maihtainiand meonitor the fall protection plan for the duration of Contract.
The Contractor shall also take,such steps to ensure the continued adherence to the fall protection plan.

6.3 The fall protection plan shall inglude:-

(a} A Risk Assessment of all work carried out from an elevated position;
(b} the procediires and methods to address all the identified risks per focation;
(c) the evaluation of the employees physical and psychological fitness necessary to work at

elevated positions;

() the training of employees working from elevated positions; and
(e the procedure addressing the inspection, testing and maintenance of all fall protection
equipment.
7. Hazards and Potential Hazardous Situations

The Contractor and the Technical Officer shall immediately notify one another of any hazardous or
potentially hazardous situations which may arise during performance of the Contract by the Contractor
or any subcontractor and, in particular, of such hazards as may be caused by the design, execution
and/or location and any other aspect pertaining to the contract work.

8. Health and Safety File
8.1 The Contractor shall ensure that a health and safety file is opened ang kept on site and shall include all

documentation required as per the Act and applicable regutations, and made available to an inspector,
the Technical Officer, or subcontractor upon request.
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ANNEXURE 1
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993
Regulation 3(1) of the Construction Regulations

NOTIFICATION OF CONSTRUCTION WORK

3.{a}

{b)

4.(a)

(b)

10.

Name and postal address of principal contractor:

Name and tel. nc of principal contractor's contact persen:

Principal contractor's compensation registration number:

Name and postal address of client:

Name and tel no of client’s contact person or agent:

Name and postal address of designer(s) for the project:

Name and tel. no of designer(s) contact person:

Name and telephone number of principal contractor’s construction superviser on site appointed in terms
of regulation 6(1).

Name/s of principal contractor's construction sub-ordinate supervisors on site appointed in terms of
regulation 6(2).

Exact physical address of theé construction site or site office:

Nature of the construétion'work:

Expected commencement date:

Expected completion date:
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11. Estimated maximum number of persons on the construction site;

12. Planned number of contractors on the construction site accountatie to the principie contractor:

13 Name({s) of contractors already choser.

Principal Contractor Date

Client Date

* THIS DOCUMENT IS TO BE FORWARDED TO THEVOFFICE OF THE DEPARTMENT OF LABOUR PRIOR
TO COMMENCEMENT OF WORK ON SITE.

* ALL PRINCIPAL CONTRACYORS THAT QUALIFY TO NOTIFY MUST DO SO EVEN IF ANQOTHER

PRINCIPAL CONTRACTOR ON THE SAME SIFE'HAD DONE SO PRIOR TO THE COMMENCEMENT OF
WORK,
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ANNEXURE 2
(COMPANY LETTER HEAD)

OCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACT 85 OF 1993) :

SECTION/REGULATION:

REQUIREDR COMPETENCY:

In terms of L,

representing the Employer) do hereby appoint

As the Competent Person on the premises at
(physical address) to assist in compliance with the Act and the applicable Regulations.

Your designated area/s isfare as follows :-

Date !

Signature :-

Designation :-

ACCEPTANCE OF DESIGNATION

L do hereby accept this Pesignation and acknowledge
that I
understand the reguiremenlts of this appointment.

Date

Signature :-

Designation ;-
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ANNEXURE 2
{COMPANY LETTER HEAD)
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACT 85 OF 1993} :

DECLARATION

1n terms of the above Act 1, am personally assuming the duties
and abligations as Chief Executive Officer, defined in Section 1 of the Act and in terms of Section 16(1), I will, as
far as is reasonably practicable, ensure that the duties and obligations of the Employefas contemplated in the
above Act are properly discharged.

Sigrature :-

Date :
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ANNEXURE 4
(LETTER HEAD OF BUSINESS DIVISION GR UHIT OF TRANSNET LIMITED)

SITE ACCESS CERTIFICATE

Access to (Area)
Name of Contractor/Builder :- e eeorasean
Contract/Order No.:

The contract works site/area described above are made available te you for the carrying out of associated works

In terms of your contract/order with
(company)

Kindly note that you are at all times responsible for the coitrol and safebysof the Works Site, and for persons
under your control having access to the site,

As from the date hereof you will be responsible for compliance with théwedUirements of the Occupational Health
and Safety Act, 1993 (Act 85 of 1993) as amended, and al! conditions of the Contract pertaining o the site of the
works as defined and demarcated in the contract documents4Reluding the plans of the site or work areas forming
part thereof.

Signed : Date :
TECHNICAL OFFICER

ACKNOWIL ENT OF RECEIPT

Name of Contractory/Builder I

e

do hereby acknowledge and accept the
duties

and obligations in(réspect of the Safety of the site/area of Work in terms of the Occupational
Health and Safety Aet: Act 85 of 1993,

Name : Designation :

Signature : Date !







