TEANSMED

Transnet Freight Rail , a division of

TRANSNET SOCLTD
Registration Number 1990/000900/30

[hereinafter referred to as Transnet]

REQUEST FOR QUOTATION [REQ] No BFX/52510

FOR THE SUPFLY / PROVISION OFY GCGLEANING AND HYGIENE SERVICES
BETHLEHEM (02ABO075B) TILL 30 JUNEZO15

FOR DELIVERY TO: REAL ESTATE MANAGEMENT

ISSUE DATE: 17 SEPTEMBER 2013
CLOSING DATE®NLS OCTOBER 2013
CLOSING TIME: 10:00

COMPUSARY SITE MEETING

DATE: 03 OCTOBER 2013

VENUE: TRANSTEL BUILDING NEAR BETHLEHEM STATION
TIME: 11HOO

ANNEXURE 1: SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE (ACT 85 CF 1993)
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Section 1
NOTICE TO BIDDERS

Quotations which must be completed as indicated in Section 2 of this RFQ are to be submitted as follows:

METHOD: COURIER

CLOSING VENUE: The Secretariat
Acquisition council
Admin Support Office
Tender Box
Office no 2
Real Estate Management Building
Austen Street
Beaconsfield
Kimberley
Contact Person Maggie Pain/53, 838 3341

1 Responses to RFQ

Resporises to this RFQ [Quotations] mustinat include documents or reference relating to any other
guotation or proposal. Any additional conditions must be embodied in an accompanying tetter.

2 Broad-Based Black Economic Empowerment [B-BBEE]

Transnet fully endorses andesupportstthe Government’s Broad-Based Black CEconomic Empowerment
Programmie and it would therefore prefer to do business with local business enterprises who share these
same values. Transnetgwill accordingly allow & “preference” to companies who provide a valid B-BBEE

Verification Certificate. ‘Al progurement transactions will be evaluated accordingly.

2.1 B-BBEE Scérecard and Rating

Asgpreseribed’in terms of the Preferential Procurement Policy Framework Act (PPPFA), Act & of
2000 and its Regulations, Responderts are to note the following:
o0 I this RFQ, Transnet will apply the 80/20 preference point system prescribed in the PPPFA.

» Proposals will be evaluated on price which will be allocated 80 points and preference which wil

be allocated 20 paints,

s+ The 80/20 preference point system applies where the acquisition of the Goods or Services will
be less than R1 000 000.00. However, if the 80/20 preference point system is stipulated in
thic RFQ and all Bids received exceed R1 000 000.00, the RFQ will be cancelled.

In compliance with the Government Gazette No 34612, Notice No. 754 dated 23 Septamber 2011,
as from 1 Qctober 2011 valid B-BBEE Verification Certificates must be issued by:

Respondent's Signatars Date & Comipany Stanap
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(i) Verification Agencies accredited by the South African National Accreditation System
[SANAS]; o
{iy  Registered Auditors approved by the Independent Regulatory Board of Auditors [IRBA], in
accordance with the approval granted by the Department of Trade and Industry,
Enterprises will be rated by such agencies based on the following:
a) Large Enterprises [i.e. annual turnover grealer than R35 million]:
+ Rating level based on all seven elements of the B-BBEE scorecard
b} Qualifying Small Enterprises ~ QSE {[ie. annual turnover between RS million and R35
million]:
+ Rating based an any four of the elements of the 8-BBEE scorecard
¢) Exempted Micro Enterprises ~ EME {i.e. annual turnover tess thamiRs million]:
In accordance with B-BBEE Cades of Good Practice {Statementaf00, Section 4], any enterprise
with an annual total revenue of R 5 million or less qualifies ag an EME.
s Automalic rating of B-BBEE Level 4 irrespective of race or ownership
» Black ownership greater than 50% or Black Women ownershipygreater than 50% automatically
qualify as B-BBEE Level 3
Sufficient evidence to qualify as an EME would e a tertificate (which may be in the form of a
letter) from an auditor or accounting officesas a cettificate from a Verification Agency accredited
by SANAS, The certificate must confirm théwedmpany’s turnover, black ownership / black female
ownership, B-BBEE statu: level and yalidity date.
Respandents are required to furiisli proof 0Fthe above fo Transnet. [i.e. a valid detailed scorecard
as stipulated above in respect of Large Enterprises and QSES, or a valid certificate in respect of
EMES].
Transnel will accordinglyaliogate™@ maximum of 20 [twenty] points fo the Respondent’s final
score based on an eniity's/B-BBEE scorecard rating.
MN.B. Failure to sutbmit a BBBEE certificate, which is valid as at the Closing Date of this RFP, will
result in a score ofizerodeing allocated for B-BBEE.

[Refer cla@ise 218 below for Returnable Documents reguired]

3 Communication

a) Respondents are warned that a response will be Hable for disqualification should any altempt be
made by a Respondent either directly or indirectly to canvass any officer(s) or empioyee of
Transnet in respect of this RFQ between the closing date and the date of the award of the
business.

by A Respondent may, however, before the dosing date and time, direct any written enguiries
refating to the RFQ to the following Transnet employee:
Name: Jakkic Kolze

Ernail: Jakkie.kotze@transnet.net

Respondent’s Signature Bale & Commpany Slanys
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10

11

12

rapondenl’s Sighature Date & Company Slamp

¢) Respondents may also, at any time after the closing date of the RFQ, communicate with Maggie
Pain on any mafter relating to its RFQ response:
Telephone 053 ~ 838 3341

Email Maggie. Painddtransnet.net

Tax Clearance

The Respondent’s original valid Tax Clearance Cerlificate must accompany the Quotation. Failure to

pravide this document with the RFQ submission may result in disqualification.

VAT Registration

The valig VAT registration number must be stated here: [ applicable]

Legal Compliance

The successful Respondent shali be in full and complete complianceawith any and all applicable national

and local laws and reguiations.

Changes to Quotations

Changes by the Respondent to its submission will not be considered after the cosing date and fime.

Pricing

All prices must be quoted in South African Rapt on'g,iixed price basis, excluding VAT.

Prices BHubject to Confirmation

Prices quoted which are subject to cenfirmation will not be considered.

Megotiations

Transnet reserves the right to undertake post-tender negotiations with selected Respondents or any

number of short-listed,Respondents.

Binding Offer
Any Quotation flriishe#! pursuant to this Request shall be deemed to be an offer. Any exceptions to this

statermentimust be clearly and specifically indicated.

Disclaimers

Transnet is not committed to any course of action as a result of its issuance of this RFQ and/or its receipt

of @ Quotation in response (o it, Please note that Transnel reserves the right to:

. modify the RFQ’s goods / service(s) and request Respondents to re-bid on any changes,

v reject any Quotation which does not conform 1o instructions and specifications which are detaited
herein,

® disqualify Quotations submitled after the stated subrnission deadiing;

® not necessarity accept the lowest priced Quotation;

° reject all Quotations, i it so decides;

. place an order in connection with this Quotation at any time after the RFQ's clasing date;
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e award only a portion of the proposed goads / service/s which are reflected in the scope of this RFQ;
. split the award of the order/s between more thain one Supplier/Service Provider; or

. make no award at all.

In addition, Transnet reserves the right to exclude any Respondent from the bidding process who has
been convicted of a serious breach of law during the preceding 5 [five] years, including but not limited to
breaches of the Competition Act 89 of 1998. Respondents are required to indicate below whether or not
they have been found guilty of a serious breach of law during the past 5 {five] years:

1/We do hereby certify that Jve

have/have not been found guilty during the preceding 5 {five] years of a serious breach of taw,
including but not finited to a breach of the Competition Act, 89 of 1998, by a court of law, tribunal or
other administrative body. The type of breach that the Respondent is required to disclose exciudes

refatively minor offences or misdemeanours, e.g. traffic offences.

Where found guilty of such a serious breach, please disclose:

NATURE OF BREACH:

DATE QF BREACH:

Furthermore, I/we acknowledge that Transnet'SQC Ltd reserves the right to exclude any Respondent
fror the bidding process, should that person or/entity have been found guilty of a serious breach of law,

tribunal or reaulatory obligation.

12  Evaluation Criteria

Transnet will utilise thegfollafvingriteria [not necessarily in this order] in choosing a Supplier/Service
Provider, if so required;
. Administrative responsiveness - Completeness of response and returnable documents
* Substantive/responsiveness ~ Prequalification criteria, if any, must be mel and whether the Bid
matepialiy complies with the scope and/or specification given.
° Waighted evaluation based on 80/20 preference point system as indicaled in paragraph 2 above:
W/ Pricing and price basis [firm] - whilst not the sole factor for constderation, competitive pricing

and averalt level of unconditional discounts® will be critical

- B-BBEE status of company

Preference points will be awarded {o a bidder for attaining the B-BBEE status level of contribution

in accordance with the table below:

Oy unconditional discounts will be (aken mifo account during evaluation, A discourd wihich has been offered

conditionally will, desprte nof being faken into accownt for avaluation purpases, be inplemented when paviment s

effected

fogpondent’s Saonature Date & Company Stamg
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14

15

16

17

18

' B-BBEE Status Level Numbet of points
; of Contributor {80/20 system)
1 20
- -
- g
4 12
5 8
6 6
7 ; 4
o e ;
oo e
Contr!bU[Or .............................................

Validity Period

Transnet desires a validity period of 90 ninety days from the closing date of this RFQ.
This RFQ is valid until

Banking Details

BANK:
BRANCH NAME f CODE:
ACCOUNT HOLDER:
ACCOUNTNUMBER: 4 " "

Company Registration

Registration number of company / GC.

Registered name of company / C&,

Disclosuie of Prices Quoted
Respondents must indiCate hergfwhether Transnet may disclose their quoted prices and conditions Lo

other Respondents:

ves' , o |

Returnable Rocuments
Returnable Bocuments means all the documents, Sections and Annexures, as listed in the tables

below.

a) Respondents are required to submit with their Quotations the Returnable Documents, as detailed

below,

Failure to provide all these Returnable Documents at the Closing Date and time of this
RFQ may result in a Respondent’s disqualification. Respondents are therefore urged to

ensure that all these Documenis are returned with their Quotations.,

All Sections, as indicated i the footer of each page, must be signed, stamped and dated by the
Respondent. Please confirm submission of these Returnable Documents by so indicating [Yes or No)

in the table below:

Regpondent’s Sionature
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Submitted |
Returnable Bocuments [Yes or

Noﬂ]

SEC’ITON 1 : Notice to Bidders

- Valid B-BBEE Verification Certificate [RSA Large Enterpnses and QSEs]

Note: faiture to provide a valid B-BBEE Verification Certificate at the closing
date and time of the tender will result in an automatic score of zero being
allocated for B-BBEE scorecard

- Valid B-BBEE certificate from auditor, accounting officer or SANAS accredited
Verification Agency [RSA EMEs]
Note: failure to provide a valid B-BBEE Verification Certificate at the closing
date and time of the tender will result in an automatic score of zero being
allocated for B-BBEE scorecard

- In the case of Joint Ventures, a copy of the Joint Venture Agreement or
written confirmation of the intention to enter into a Joint Venture Agleement

QFCT]ON 2 Quotation Form
SECTION 3 Scope of Work

SECTION 4: Vendor Applscation Form

+ Original valid Tax Clearanee, Certificate [Consortia / Joint  Ventures must
submlt a separate TaxClegrance Certificate for each party]

ANNEXURE 1 Safety arrapgementand procedural compliance

b) In addition tg thelrequifements of paragraph a) above, Respondents are further requested to submit with

their Proposals the following additional documents as detailed below.

Pleasesgondirm submission of these additional documents by so indicating [Yes or No] in the table below:

‘ ADDITIONAL DOCUMENTS { SUBMITTED

i {Yes or No]

‘ Valid Letter of Goods Standmg

Respondent s Signasture Dale & Company Stany)
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Section 2
QUOTATION FORM

I/we
herehy offer to supply the goods/services at the prices guoted in the Price Schedule below, in accordance

with the conditions related thereto.

I/We agree to be bound by those terms and conditions in:

« the Standard Terms and Conditions for the Supply of Goods or Services to Transnet [available on
request]; and
»  any other standard or special conditions mentioned and/or embadied i this Request for Quotation.
I/We accept that unless Transnet should othenwise decide and so inform me/us, this Quotation {and, if
any, its covering tetter and any subseguent exchange of correspondencel, together with Transnet's

acceptance thereof shalt constitute a binding contract between Transnet and mefus.

I/we further agree that if, after I/we have been notified of the ateeptance of my/our Quotation, I/we fail
to deliver the said goods/servicefs within the delivery lead-time Guoted, Transnet may, without prejudice
to any other legal remedy which it may have, cancel the okder and recover from me/fus any expenses
incurred by Transnet in calling for Quotations afresh andfer having to accept any less favourable offer.

PriceSchedule

[/We quote as follows for the goods required) on a"delivered nominated destination” basis, excluding

VAT
UoMm Price per Month
Item Bescription of Service Maonth (Excluding Vat)
1 | CGeaning and Hygiene Servicessy | 1 R
Total Pricey(Excluding Vat) ‘ R
Price firm Until amm. ol e cvi e e ae e s e e e v e et na e aeran

Motes {o Pricing:
a) 4, AllPrices must be quoted in South African Rand, exclusive of VAT
b} To facilitate like-for-like comparison bidders must submit pricing strictly in accordance
wilh this price schedule and not utilise a different format, Deviation from this pricing
schedule could result in a bid being disqualified,
¢y Please nole that should you have offered a discounted price(s), Transnet will only
consider such price discount(s) in the final evaluation stage if offered on an

unconditional basis.

Hespondent's Smnaluse Bate & Company Stampy
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Section 3
SCOPE OF WORK

1. EQUIPMENT AND MACHINERY
The CONTRACTOR supplies all eguipment and machinery.
2. CLEANING MATERIAL

The CONTRACTOR will supply all cleaning material and consumer items thal will be needed

including the following per month:
1 x hand soap dispenser.

1x battery operated air freshener.
1 x 48 toilet paper rolls.

1 x jurmbo roll and stand
MNecessary sign boars

PVC cloves for various applicable colours
3. GENERAL

3.1 The CONTRACTOR will he held regpongible for any damages or losses caused by nimself/herself
or any of his employees to TRANSNET), property as well as a third party and will indemnify
TRANSNET against any claimg that ma¥ occur as a result of the aforementioned.

3.2 If the CONTRACTOR gtiffersi\delay to meet any of the contract conditions or specifications, ar
delivers work of a peorgquality, or fails to rectify work as requested by TRANSNET within a period
of saven (7) days) TRANSNET will have the right to cancel the contract without any further

compensation.
3.3 Paymentfunless otherwise agreed between TRANSNET and the CONTRACTOR will occur monthly
on the lastiday©0f each calendar month. If the total work Is not to the satisfaction of TRANSNET a

prorata payment reduction will occur in proportion Lo the total scope of the work,
4. ELECTRICITY AND WATER

Water and electricity will be supplied free of charge by Transnet. A continuous supply of water

and electricity can however not be guaranteed.

5. LABOUR
When a staff member is off sick or on leave, alternative arrangements must be made and only a

trained/ qualified relief is to be on duty in the absentees place.
The Contractor is to ensure that a full compliment of cleaning staff is on duty at all time.

Respoutent™s Signatir Date & Compary Slamp
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6. PENALYY

A penalty will be levied equal to a days wages for any cleaning staff member not present

7. UNIFORM CLOTHING

The Contractor shall at all times ensure that all deaning staff members are neatly dothed in the company
uniforms

NOTE: Personal Protective Equipment to be worn at all times.

8, SUPERVISION

It is noted that a Supervisor will be on site at all times to address any problems that may arise
out of the service rendered and to carry oul inspections an a weekly, basis and a checklist be signed

off by the Transnet Health and Safely Representative.

9. PAYMENT

Tax invoices shall be submitted together with awnointh-end statement. Payment against such month-
end statement shall be made by Transnetwithim3U0Nthirty) days after date of receipt by Transnet of

the statement tagether with ali undispted Tax Invoices and supporting documentation.

10. SAFETY ON WORK SITE (ACT NUMBER 85 OF 1993)
ENVIRCNMENT CONSERVATION ACT (ACT NO, 73 OF 1989)

For the purposes of thez@ccupational health and Safety Act, (Act Number 85 of 1993} and the
Environment Conservaion Act, (Act No. 73 of 1989) the site is transferred, for the duration of the
contract,4to the control of the Contractor as if it is his property. As employer, he s in every
respect responsiiile for the compfiance with the provisions of these Acts, as well as the application
of GeneralAdministrative regulation 13 to the employees of Transnet who visit the site.

Safety file

Within one week of notification of acceptance of his tender |, the contractor shall submit: his Safety

filex

11. SUBSTANCE ABUSE

In terms of Section 23(1){c) and (d) of the Labour Refations Act (Act 66 of 1995} all personnel
may be tested at any time for substance abuse, No person under the influence of alcohol or illegal
subistances is allowed on Transnet Freight Rail’s premises. Being in possession, pataking and
offering to others is not allowed

Respondent’s Signatare Date & Company Stanp
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12, SMOKING POLICY

Transnet Freight Rail has a Smoking Policy ~ it must be adhered to in all public places, which

includes alf Transnet Freight Rail's buildings and vehicles

13, CHEMICAL AND TOXIC SUBSTANCES

Al chemicals brought to the site shall be kept in properly labelled containers. Empty

containers must be destroyed ~ punch holes in containers to prevent re-use for other purposes,

Note: A certificate indicating that your employees are trained and competent in the
use of hazardous chemical substances and cleaning materials, including deep

cleaning must be submitted on award of business.
14, MEDICAL SURVEILLANCE
Employees must be on medical surveillance and reegrds available on safety file
CONFIDENTIALITY OF TEST RESULTS

. In terms of medical and nursing ethicshconfidentiality must be observed for conditions that are
not a danger or a threat to TransheisFraight Rail's employees or others, if not disclosed. These
conditions are amongst othets: Common Cold, Flu, Diarrhoea, etc.

. Certain conditions afe, Bowever, of such a nature that it will be imperative for the Occupational
Medicine Practitisher 46 disclose information thereof to the employer aespecially with regard to
employees workinglin safety risk areas (between railway lines, ladders and moving vehicles).
These include:

- Mncontralied Hypertension;

- “Uncontrolled Epilepsy;

=y Ungontrolled Diabetes Mellitus;
= AMision Impainment;

-0, Serious Heart Conditions;

- Hearing Impairment etc.

These medical records will be kept confidentially

15 . INDEMNITY CLAUSE

Transnet will not be held responsibie for any injuries incurred by the Contractor while rendering
the service.

16. SITE BOOK

Reepondent’s Signatire Date & Company Slang
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17.

18.

14,

20.

21.

22,

Respondaent’s Signatise

A& site instruction baok is to be provided by the Contractor for the duration of the comtract. This
book is for the recording of site instructions and all events and conditions which may affect the

progress of the work,
The Contractor shall make good to the satisfaction of Transnet any discrepancies recorded in the

site diary book within 1 working day.

BREACH OF CONTRACT

Transnet will terminate this contract by giving 30(thirty) days notice should the service you are
providing be found to be in error of the conditions/specifications or pobperforming their duties to

Transnet satisfaction,

AMENDMENTS AND/OR ADDITICNS

Transnet reserves the right to amend the scope 6f the contract due to operational changes
within Transnet. No amendments, variations andfonadditions to the contract shall, however, be

of any force or effect unless confirmed in writing.and sigred by both parties.

HOUSING OF EMPLOYEES

Aczommodation of the Contractor's empleyees on site will not be permitted and the Contractor

shall make his own arrangements)

TOILET FACILITIES

Use of existing toilet facilities will be permitted.

GENERAL

The owner /manager must pay a visit {o the offices once a week

Thejowner / manager must be avaiiable during working hours

Salatigs paid to the workers must be in accordance with the minimum prescribed wages as
per the Labour Refations Act.

Salaries of all the cleaning staff mwust be in their accounts on the last warking day of the
month,

After the tender has been awarded , every worker must have a job output describing in detail
all duties to be performed by that person every day.

Cleaning staff do not aufomatically have access or use of food at meetings , courses , eic.

Own facilities to be kept dean and tidy daily.

TECHNICALITIES AND REMARKS

The hygiene and Healthcare equipment will remain the property of the Contractor.

Page 12 ¢ 17

Date & Company Stamp
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23. PAMAGE TO PROPERTY AND OR SERVICES

The contractor shall take adequate precaution against damage to existing assels and injury

to persons. The tenderer will be responsible for the repairs and cost incurred

24 INSURANCE

The contractor shall provide the insurance for the following: Public Liability and Safety

25, WORKING METHODS

As undertake by the CONTRACTOR there will be ONE employge who will be on site at all

{imes.

The CONTRACTOR must supply mess fagilities _for his employees or negotiate with
TRANSNET in that regard.

The CONTRACTOR shalt comply with the provisions of:

The Waorkmen's Compenszation Act 1941 (as amended);

Basic Conditions of Emipleyment Act (Act No. 3 of 1983} {as amended);

Provincial Ordipances, and Local Authority by-laws and all relevant Regulations framed

thereunder;

LaboupRelations Act (Act No, 66 of 1995);

Ervirenmental Conservation Act, 1989 (Act 73 of 1989).

The CONTRACTOR must subject himself/herself to the security requirements of TRANSNET.

The CONTRACTOR must report all shortcomings as found during cleaning services to the Depot Manager

concerned

Tile Floors

Sweep with broom daily
Wash with mop daily
Polish with polishing machine fortnightly
Strip and polish ' fortnightly

Respondents Signatuare ale & Conpany Stanyy
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Carpets
Vacuum

Steam clean

Busting
Dust lower surfaces (furniture, skirting etc.}

Dust higher surfaces {walls, ceilings, lights fittings etc.)

Telephones

Computers {only when person is at his/her desk)

Refuse Removal
Clean alt waste bins, bags and containers
Remaove refuse to designated area

Walls: paint work and glass surfaces
Spot clean all surfaces

Light swilches

Wash walls

Toilets
Clean waste hins

Clean and hygienic treatment of all'Wash 'hand basins, urinal, showers etc,

Clean mirrors and tiles
Clean metal furnishings

Spot cean walls and doors

Sweep floor and wash withymop {disinfectant must be applied)

Clean and hygienic treatment of all toitets sets, inside and outside,

seat and flap

Windows

Cleamall accessible windows inside and outside

Curtains and Blinds

Vacuum clean and dust

Wash

Mess Room

Clean waste bins

Clean and hygienic treatment of all wash basins
Clean metal furnishings

Spot clean walls and doors

Respondent’s Sigiature
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weekly

Six monthiy

daily
weekly
weekly
daily

daity
daily

daily
daily
monthly

daily
daily
daily
daily
daily
daily

daily

monthly

monthly

six monthly

daily
daily
daily
daily
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Wash floors daily
Polish with polishing machine weekly
Strip and polish monthily
Empty waste bins in refuse containers daity
Wash cups, saucers, spoons and glasses daily
Serve staff with cups filled with bailing water 3 times per day
Pick up litter dail
General

Polish furniture monthly
Vacuum clean fabric partitions monthly

Refuse and Waste
Remove all refuse and waste from Transnet Property daily

Open and Parking Areas

Sweep waekly

Pick up rubble, litter, stanes etc. daily

Respondent's Signature Date & Company Starmp
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Section 4
VENDOR APPLICATION FORM

Transnet Supplier Declaration/Application

The Financial Director or Company Secrelary

Transnet Vendor Management has received a request 1o load your company on to the Transnet vendor
datahase. Please furnish us with the following Lo enable us 1o process this request:

Complete the "Supplier Declaration Form™ {SDF) on page 2 of 1his ieller

Original cancefled cheque OR leiter from the bank verifying banking details (with hank stamp)
Certified copy of Identity document of Sharehaolders/DirectorsiMembers (where applicable)

Certified copy of cerlificate of incorporation, CM29 / CM9 {name change)

Certified copy of share Certificates of Sharehalders, CK1/ CK2 (if CC)

A tetter with the company's letierhead confirming physical and postal addresses

Qriginal or certified copy of SARS Tax Clearance certificate and Val registration certificale

A signed letter from the Auditor / Accountant confirming most recent’arnual termover and percentage
biack ownership in the company AND/OR BBEBEE certificale and detailed,scorecard from an accredited
rating agency {(SANAS member).

RNS DA BN

BiE - Faiflure to submit the above documeniation will delay(the vendor creafion process.
v Where applicable, the respective Transnel businessgunil progessing yowr application may request
further infarmalion from you. E.g proof of an exislence, of aeS@rvice/Business contracl betwoen your
husiness and the respective Transnet husiness unit 816

IMPORTANT NOTES:

aj If vour annual turnover is less than Ronillion, ben in terms of the DTI cades, you are classified as
an Exempled Micro Enterprise (EME). If your company is classified as an EME, please include in your
subniission, a signed letler from your Auditor / Accountant confirming your company's most recent
annual turnover is less than RS million and percentage of black ownership and black female ownership
in the campany AND/OR BBREE cenrificate and detailed scorecard from an accredited rating agency
{e.g. permanant SANAS Member], should you feel you will be able to atiain a belier BBBEE score.

b} If your annual turnover i§ between RS miilion and R35million, then in terms of the DTl codes, you
are classified as a Qualifying Small Enterprise (QSE) and you claim a specific BEBEE level based on
any 4 of the 7 elementsiaf they\BEBEE score-card, please include your BEE cerlificate in your
submission as confirmaticiof your status.

N3 BBBEE cadificateland” detailed scorecard should be obiained from an accredited rating agency
{e.g. permanegt SANAS Member),

c) If your anaugal turngver is in excess of R3Smillien, then in terms of the D71 cades, you are classified
as a Large Enterprise and you claim a specific BEE level based on all seven elements of the BBBEER
ganerigscore-card. Please include your BRE certificate in your submission as confirmation of your
stalgs.
rfy BBREE certificate and detailed scorecard should be oblained from an accrediled rating agency
{permanan! SANAS Member).

d) To avoid PAYE tax being automatically deducted from any invoices received froem you, you musi
atso contact the Transnet person who lodged this request on your behalf, so as lo be correctly classified
in terms of Tax legislation.

e} Unfortunately, No pavments can be made to a vendor until the vendor has been registered, and no
vendor can be registered unll the vendor application form, together with ils supporling documentation,
has been received and processed.

f) Please return the completed Supplier Declaration Form (SDF) together with the required
supporting documents mentioned above to the Transnet Official who is intending to procure
your company's services/products in order that hefshe should complete and internal Transnet
Pepartmental Questionnaire before referring the matter to the appropriate Transnet Vendor
Masier Office.

Rezsgvonrient’s Sigratune {rate i Company Stamn
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Regards,

Supplier Declamtlon Form

Page 17 of 17

Company Tradn‘ng Name o

Company Regisiralion Number or !D Number i A Sole Propnelor |

| Form of entity i CC

Trust | Ply Ltd

| Limited | Par

Partnership |

VAT number {if registered)

Sole Proprietor |

_Company Telephone Number |

Company Fax Number

Company E-Mail Address |

Company Website Address

i

.......

Bank Name

Postat

Address | Code |
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Stamgﬁhd Signature Of Commissioner Of Qath
Name Date
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ANNENURFE

TRANSNET SOC LIMITED
{Registration no. 1990/000900//30)

SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE
WITH THE OQCCUPATIONAL HEALTH AND SAFETY ACYT
{ACT 85 OF 1993) AND APPLICABLE REGULATIONS

General

The Contractor and Transnet Limited (hereinafter referred to as “Transnet”) @re individual employers,
each in its own right, with their respective duties and obligations set out inthe ©ccupational Health and
Safety Act, Act 85 of 1993 (the Act) and applicable Regulations.

The Contractor accepts, in terms of the General Conditions of Contract apdgin terms of the Act, his
obligations as an employer in respect of all persons in his employ, €theg pecsons on the premises or the
Site or place of work or on the work to be executed by him, and Under his control. He shall, before
commencement with the execution of the contract work, comply with, the provisions set out in the Act,
and shall implement and maintain a Health and Safety Plan as described in the Construction Regulations,
2003 and as approved by Transnet, on the Site and place of workfar'the duration of the Contract.

The Contractor accepts his obligation to complying fully with the Act and applicable Regulations
notwithstanding the omission of some of the provisiens of the Act and the Regulations from this
document.

Transnel accepls, in terms of the Act, its obligations,as’an employer of its own employees working on or
associated with the site or place of work, and the Qentractor and Technical Officer or his deputy shall at
all times, co-operate in respect of the health and.safety management of the site, and shall agree on the
practical arrangements and procedures, to be implemented and maintained during execution of the
Works.

In the event of any discrepancies betivgen any legislation and this specification, the applicable legislation
will take precedence,

Definitions

In this Specification®any™worgd or expression to which a meaning has been assigned in the Construction
Regudations, shallthavé the meaning so assigned to i, unless the context otherwise indicates: -

The work ingluded in this Contract shall for the purposes of compliance with the Act be deemed to be
"Construckion®Work”, which, in terms of the Construction Regulations, 2003 means any work in
connectign with: = '

(a) the @rection, maintenance, alteration, renovation, repair, demolition or dismantling of or
addition to a building or any similar structure;

(b) the installation, erection, dismantling or maintenance of fixed plant where such work includes
the risk of a person falling;

{c) the construction, maintenance, demolition or dismantling of any bridge, dam, canal, road,
railway, runway, sewer or water reficulation system or any similar civil engineering structure; or

{d) the moving of earth, clearing of fand, the making of an excavation, piling, or any similar type of
work;

“competent person” in relation to construction work, means any person having the knowledge,
training and experience specific to the work or task being performed: Provided thal where appropriate
qualifications and training are registered as per the South African Qualifications Authority Act, 1995
these qualifications and training shalt be deemed to be the required qualifications and training;

“contractor” means principal contractor and “subcontracter” means contractor as defined by the
Construction Requiations, 2003,
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2.5 “fail protection plan” means a documented ptan, of all risks refating to working from an elevated
position, considering the nature of work undertaken, and setting out the procedures and methads
. appiied to eliminate the risk;

2.6 “health and safety file” means a file, or other record in permanent form, containing the information
required to be kept on site in accordance with the Act and applicable Regulations;

2.7 “Health and Safety Plan ” means a documented plan which addresses the hazards identified and
include safe work procedures to mitigate, reduce or conlrol the hazards identified;

2.8 “Risk Assessment” means a programme to determine any risk associated with any hazard at a
canstruction site, in order to identify the steps needed to be taken to remove, reduce or control such
hazard;

2.9 the Act” means the Occupational Health and Safety Act No. 85 of 1993,

3. Procedural Compliance

31 The Contractor who intends to carry out any construction work shall, before carrying out such work,
notify the Provincial Director in writing if the construction work:-

{a) includes the demoiition of a structire exceeding a height of 3)metres; or
{b) includes the use of explosives to perform constietion work; or
{c) inciudes the dismantling of fixed plant at a height greater than 3m,

and shall also notify the Provincial Dire-tor in wriling when the construction work exceeds 30 days or wil}
involve more than 300 person days of onstru€tiomyoricand if the construction work:-

{a) includes excavation work deeper than, lm;/or
3] includes working at a height gieater than 3 metres above ground or a landing.

3.2 The notification to the Provincial Diregtorsshall be on a form similar to Annexure A of the Construction
Regulations, 2003, also showngn Anmexure 1 of this Specification. The Contractor shall ensure that a
copy of the completed notification”form is kept on site for inspection by an inspector, Technical Officer
or employee.

3.3 The Contractor shall, in agcordance with the Act and applicable Regudations, make all the necessary
appointments of competent persons in writing on a form similar to Annexure 2 of this Specification and
deliver copies theeof fo the Technical Officer. Copies should also be retained on the health and safety
file.

34 Subcontractorsyshali®also make the above written appointments and the Contractor shall defiver copies
thereof to the Technical Officer.

3.5 In thencase ofa self-employed Contractor or any subcontractor who has the appropriate competencies
and supervises the work himself, the appeintment of a construction supervisor in terms of regulation 6.1
of the Construction Regtilations, 2003 will not be necessary, The Contractor shall in such a case execute
and sign a declaration, as in Annexure 3, by which he personally undertakes the duties and obligations
of the “Chief Executive Officer” in terms of section 16(1) of the Act.

3.6 The Contractor shall, before commencing any work, obtain from the Technical Officer an access
cortificate as in Annextre 4 executed and signed by him, permitting and limiting access to the
designated site or place of work by the Contractor and any subcontractors under his control.

3.7 Procedural compliance with Act and Reguations, as above, shall also apply to any subcontractors as
employers i their own right.  The Contractor shall furnish the Technical Officer with full particulars of
such subcontractors and shall ensure that they comply with the Act and Regulations and Transnet's
safety requirements and procedures,

4. Spacial Permits

Where special permils are required before work may be carried out such as for hotwork, isolation
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permits, work permits and occupations, the Contractor shall apply to the Technical Officer or the
relevant authority for such permits to be issued. The Contractor shall strictly comply with the conditions
and requirements pertaining to the issue of such permits.

Health and Safety Programme

The Tenderer shall, with his tender, submit a Health and Safety Programme setting out the practical
arrangements and procedures to be implemented by him to ensure compliance by him with the Act and
Regulations and particUlarly in respect of: -

B The provision, as far as is reasonably practical, of a working environment that is safe and without
risk to the health of his employeas and subcontractors in terms of section 8 of the Act;

(i) the execution of the contract work in such 8 manner as to ensure in terms of section 9 of the Act
that persons other than those in the Contractor's employment, who may be directly affected by
the contract work are not thereby exposed to hazards to their health and safety;

(i} ensuring, as far as is reasonably practical, in termis of section 37 of the"Agt that no employee or
subcontractor of the Contractor does or omits to do any act which wouid Be an offence for the
Contractor to do or omit to do,

The Contractor's Health and Safety Programme shall be based on g, rsk assessment in respect of the
hazards to health and safety of his employees and other persgns Ugdes his control that are associated
with or directly affected by the Contractor's activities in perforiing the contract work and shall establish
precautionary measures as are reasonable and practical i) protecting the safety and health of such
employees and persons.

The Contractor shall cause a risk assessment contemplated in clause 5.2 above 1o be performed by a
competent person, appointed in writing, before cefmencement of any Construction Work and reviewed
di: -ing construction, The Risk Assessments shall form part of the Health and Safety programme to be
applied on the site and shall include at feast the fallowing:

(a) The identification of the risks and hazardsdhat persons may be exposed to;
(b) the analysis and evaluationgef the hazards identified,
(c) a documented HealthandeSafety Plan, including safe work procedures te mitigate, reduce or

control the risks identiTied;

(7} a monitoring ang review plan.

The Health and Safety"®lan shall include full particulars in respect of: -

{a) The safetidmanagement structure to be instituted on site or place of work and the names of
the Lomtracter's health and safety representatives and members of safely committees where

applicable;

() €helsafe working methods and procedures to be implemented to ensure the work is performed in
compligpce with the Act and Reguiations;

{c) the safety equipment, devices and clothing to be made available by the Contractor to his
employees;

{c) the site access control measures pertaining to health and safety to be implemented;

{e) the arrangements in respect of communication of health and safety related matters and

incidents between the Contractor, his employees, subcontractors and the Technical Officer with
particular reference to the reporting of incidents in compliance with Section 24 and General
Administrative Regulation 8 of the Act and with the pertinent dause of the General Conditions
of Contract forming part of the Contract and

() the introduction of control measures for ensuring that the Safety Plan is maintained and
monitored for the duration of the Contract.

5.4 The Health and Safety programme shall be subject to the Technical Officer's approval and he may, in

consultation with the Contractor, order that additionat and/or supplementary practical arrangements and
procedures be implemented and maintained by the Contractor or that different working methods or
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safety equipment be used or safety ciothes be issued which, in the Technical Officer's opinion, are
necessary Lo ensure fuli compliance by the Contractor with his obligations as an employer in terms of the
Act and Reguiations. The Technical Officer or his deputy shall be allowed to attend meetings of the
Contractor's safely commitiee as an observer.,

5.5 The Contractor shall take reasonable steps to ensure that each subcontractor's Health and Safety Plan is
imptemented and maintained on the construction site:  Provided that the steps taken, shall include
periadic audits at intervats mutually agreed to between the them, but at least once every month,

5.6 The Contractor shall stop any subcontractor from executing any construction work, which is hot in accordance
with the Contractor's, and/or subcontractor’s Health and Safety Plan for the site or which poses a threat
o the health and safety of persons.

5.7 The Contractor shall ensure that a copy of the Health and Safety Plan is available on site for inspection by an
inspector, Technical Officer, agent, subcontractor, entployee, registered employ@e organisation, health
and safety representative or any member of the health and safety committee.

5.8 The Contractor shall consuit with the health and safely committee or, if no health and safety commitiee
exists, with a representative group of employees, on the development, aonitoring and review of the Risk
Assessment.

5.9 The Contractor shall ensure that all employees under his control &€ infarmed, instructed and trained by a
competent person regarding any hazard and the related work [procedures hefore any work commences,
and thereafter at such times as may be determined in the Risk Assgssment.

5,10  The Contractor shalt ensure that all subcontractors are iffapmed regarding any hazard as stipulated in the
Risk Assessment before any work commences, and tHereafter at such times as may be determined in the
Risk Assessment.

5,11 The Contractor shall ensure that all visitors tess construction site undergoes health and safety induction
pertaining to the hazards prevalent or: thg site and shall be provided with the necessary personal
protective equipment.

6. Fall Protection Plan

6.1.1 In the event of the risk and hazard“identification, as reguired in terms of clause 5.3 of this Specification,
revealing risks relating Lo working#ron an elevated position the contractor shall cause the designation of
a competent person, responsible for tite preparation of a fall protection plan;

6.2 The Contractor shall implement, faintain and monitor the fall protection plan for the duration of Contract.
The Contractor shall also take stich steps to ensure the continued adherence to the fall protection plan.

6.3 The fall protection planghalhinchide:-

(a) A Risk Assessmient of all work carried out from an elevated puosition,
b} the procedures and methods to address all the identifiel risks per location;
) theYevafuation of the employees physical and psychological fitness necessary to work at

elevated positions;
{a) the training of employees working from elevated positions; and

(e} the procedure addressing the inspection, testing and maintenance of all fall protection
equipment.

7. Hazards and Potential Hazardous Situations
The Contractor and the Technical Officer shall immediately notify one ancther of any hazardous ot
potentially hazardous situations which may arise during performance of the Contract by the Contractor
or any subcontractor and, in particutar, of such hazards as may be caused by the design, execution
and/or location and any other aspect pertaining Lo the contract work.

8. Health and Safety File
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§.1 The Contractor shall ensure that a health and safety file is opened and kept on site and shall include all
documentation required as per the Act and applicable regutations, and made available to an inspector,
the Technical Officer, or subcontractor upon request.

8.2 The Contractor shall ensure that a copy of the both his Health and Safety Plan as well as any subcontractor’s
Heatth and Safety Plan is available on request to an employee, inspector, contractar or the Technical
Officer.

8.3 The Contractor shall hand over a consolidated health and safety file to the Technical Officer upon completion
of the Construction Work and shall in addition to documentation mentioned in the Act and applicable
Regulations include a record of all drawings, designs, materials used and other similar information
concerning the completed structure,
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ANNEXURE 1
COCCUPATIONAL HEALTH AND SAFETY ACT, 1993
Regulation 3{1) of the Construction Regulations

NOTIFICATION OF CONSTRUCTION WORK

{b)

4.(a)

10.

Name and postal address of principal contractor:

Name and tel, no of principal contractor's contact person:

Principal contractor's compensation registration number:

Name and postal address of client:

Name and fel no of client's contact person ar agent:

Name and postal address of designer(s) for the project:

Mame and tel. no of designer(s) contact person:

Name and telephone number of principal contractor’s construction supervisor on site appointed i terms
of regulation 6(1).

Name/s of principal contractor's constuction sub-ordinate supervisors on site appointed in terms of
reguiation 6(2),

Exact physical address of the construction site or site office:

Nature of the construction waork:

Expedied convmencement date:

Expected completion date:
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11. Estimated maximum number of persons on the construction site:

12. Planned number of contractors on the construction site accountable to the principle contractor:

13, Name(s) of contractors already chosen.

Principal Contractor Date

Client Date

# THIS DOCUMENT IS TO BE FORWARDED TO THE OFFICE OF THE EPARTMENT OF LABOUR PRIOR

TO COMMENCEMENT OF WORK ON SITE.

* ALL PRINCIPAL CONTRACTORS THAT QUALIFY/TO NOTIFY MUST DO SO EVEN IF ANOTHER
PRINCIPAL CONTRACTOR ON THE SAME SITE HAD DONE SO PRIOR TO THE COMMENCEMENT OF
WORK.




3 L. 45 Transnet (Tan 2004)
ANNEXURE 2
(COMPANY LETTER HEAD)
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACT 85 OF 1993) :

SECTION/REGULATION:

REQUIRED COMPETENCY:

In terms of 1,

representing the Employer) do hereby appoint

As the Competent Person on the prentises at

{physical address) to assist in compliance with the Act and the applicable Reguiations.

Your designated area/s is/are as follows -

Date :
Signature ;-
Designation ;-
ACCEPTANCE OF DESIGNATION
I do hereby accept this Designation and acknowledge

that I
understand the reguirements of this appointinent.

Date

Signature ;-

Designation ;-
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ANNEXURE 3
(COMPANY LETTER HEAD)

CCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACY B5 OF 1993) :

DECLARATION

In terms of the above Act I, am persanally assuming the duties
and obligations as Chief Executive Officer, defined in Section 1 of the Act and in terms of Section 16(1), 1 will, as
far as is reasonably praclicable, ensure that the duties and obligations of the Employer@s contemplated in the
above Act are properly discharged.

Signature !~

Date
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ANNEXURE 4

(LETTER HEAD OF BUSINESS DIVISION OR UNIT OF TRANSNET LIMITED)

SITE ACCESS CERTIFICATE

Access 1o (Area)
Name of Contractor/Builder -
Contract/Crder No.,

The comntract works site/area described above are made available to you for the carrying odbof associated works

In terms of your contract/order with
{company)

Kindly note that you are at all times responsible for the control and safetysef the, Works Site, and for persons
under your control having access to the site,

fs from the date hereof you will be responsible for compliance with the reguirements of the Occupational Health
and Safety Act, 1993 {(Act 85 of 1993) as amended, and all conditfenssef the Contract pertaining to the site of the
works as defined and demarcated in the contract documents including the plans of the site or work areas forming
pait thereof.

Signed : Date :
TECHNICAL OFFICER

ACKNOWLEDGEMENT OF RECEIPT

Name of Contractor/Buflder : I

do hereby acknowledge and accept the
duties

and obligations in respecl of the Safety of the site/area of Work in terms of the Occupational
Health and SafetyAct; Act 85 of 1993,

Name : Designation

Signature : Date :




